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Welcome to Kennebec Valley Community College

On behalf of the community at Kennebec Valley Community College (KVCC,) | am pleased to welcome you to the
College!

Kennebec Valley Community College (KVCC) has two campuses in the heart of Central Maine. Our 70-acre
Fairfield Campus is readily accessible by I-95 while our 600-acre Harold Alfond Campus is just seven miles north
in Hinckley. KVCC is one of seven community colleges that operate under the authority of the Maine Community
College System Board of Trustees, organized in 1969 by the 104th Maine Legislature. The first classes began

at KVCC in the fall of 1970 with 35 full-time and 131 part-time students. Since that time, KVCC has grown to

an enrollment of 2,200. In addition to offering more than 30 degree programs ranging from Nursing to Allied
Health to Trades & Technology, KVCC also provides credentials in Mental Health, Liberal Studies, Business
Administration, Early Childhood, Biology, General Studies, and Psychology. In addition to these certificate and
associate degree programs, KVCC provides a wealth of short-term trainings that are targeted toward business
and industry and professional development.

This current Catalog will provide you with a wonderful opportunity to get to know us!

o Learn about our associate and certificate degree programs. KVCC has over 30 exciting career choices
for you to consider and a strong pathway to transferring to a four-year degree. Take a moment and explore our
trades programs, nursing and allied health programs, and many other wonderful career choices.

o Are you looking for short-term training opportunities? Our workforce training division offers low- or no-
cost courses in Welding, CPR, Heat Pump Installation, Refrigerant Certification, Emergency Medical Services,
National Electrical Code, Advanced 3D Printing, High Pressure Boiler, Forensic Phlebotomy, and Sustainable
Landscaping and Garden Management.

o Are you a high school student? There are wonderful opportunities for high school student to earn free
college credit while still in high school.

o Finally, there is a great deal of information designed to help you get started. Information on financial aid
and scholarships, academic support resources and a window into life at KVCC. We are a close-knit community of
dedicated educators who are committed to our students and work to provide you with excellence in education,
support resources and navigation skills & tools.

| hope this encourages you to reach out to schedule a visit to one or both of our campuses. Throughout the
tour, you will visit state-of-the-art labs and classrooms. You are also welcome to check out our virtual tour which
is located at www.kvcc.me.edu. You will have a chance to meet students who are currently enrolled or who
graduated from KVCC.

Let us help you get started on the road to achieving your goals and realizing your dreams.

Affordable. Flexible. Supportive. Transferable.

Ao Womerearntl.r

Karen Normandin
Interim President
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2021-2022 ACADEMIC CALENDAR

August 2021
14 Summer semester ends

September 2021

6 Labor Day — No classes

7 Fall semester begins

7 Module 1 (7-week) classes begin

14 End of Add/Drop Period

27 Flex Start begins

October 2021

4 End of Add/Drop Period for Flex Start
11 Indigenous Peoples Day

22 Module 1 classes end

29 Mid-Term Grades Due

November 2021

1-19 Spring Semester Registration

1 Module 2 (7-week) classes begin
5 Flex Start Mid-Term Grades Due
11 Veterans Day

24 Last Day to withdraw from classes
24 No classes after 4:00pm

25-27 Thanksgiving Break

December 2021

18 Module 2 classes end

18 Fall semester ends

22 Final grades due

January 2022

1 New Year’s Day

10 Spring semester begins

10 Module 1 (7-week) classes begin
17 Martin Luther King Day

18 End of Add/Drop Period

31 Flex Start begins

February 2022

7 End of Add/Drop Period for Flex Start

21 Presidents’ Day — No classes

26 Module 1 classes end

March 2022

4 Graduation Applications due

4 Mid Term Grades due

7-12 Spring recess

14 Module 2 (7-week) classes begin

18 Flex Start Mid-term Grades Due

28 Summer and Fall Registration begins

April 2022

8 Last day to withdraw from classes

18 Patriot’s Day

30 Last day of classes

30 Module 2 classes end

May 2022

5 Final Grades due

9 Summer 1 Session begins

21 Commencement

30 Memorial Day

June 2022

3 Summer 1 Session 4-week classes end

19 Juneteenth Day of Observance

20 Summer 2 Session begins

July 2022

1 Summer 1 Session 8-week classes end
Independence Day

29 Summer 1 Session 12-week classes end

August 2022
12 Summer 2 Session 8- week classes end

No classes Important Dates

February 2022
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COLLEGE PROFILE

ONE COLLEGE

Kennebec Valley Community College is one of seven community colleges which operate under the authority of
the Maine Community College System Board of Trustees. KVCC is a public, non-profit, post-secondary institution
supported in part by State legislative appropriations and federal funds.

KVCC is accredited and/or approved by the following agencies: New England Commission of Higher Education
(NECHE); the Association of Collegiate Business Schools and Programs; the Maine Board of Emergency Medical
Services; the Commission on Accreditation for Health Informatics and Information Management Education
(CAHIIM); the Commission on Accreditation of Allied Health Programs on recommendation of the Medical
Assisting Education Review Board; the Maine State Board of Nursing; the Accreditation Commission for
Education in Nursing (ACEN); the Accreditation Council for Occupational Therapy Education; the Commission
on Accreditation in Physical Therapy Education of the American Physical Therapy Association; the Joint Review
Committee on Education in Radiologic Technology (JRCERT); the North American Board of Certified Energy
Practitioners (NABCEP); The Maine Fuel Board (Department of Professional and Financial Regulation — Office

of Professional and Occupational Regulation); Plumbers’ Examining Board (Department of Professional and
Financial Regulation — Office of Professional and Occupational Regulation); (Certified Employee Training
Program — National Propane Gas Association; International Groundsource Heat Pump Association (IGSHPA); and
International Association of Plumbing and Mechanical Officials (IAPMO).

TWO CAMPUSES AND SATELITTE LOCATIONS

Kennebec Valley Community College is located on two campuses in mid-Maine. Its 70-acre main campus in
Fairfield is easily reached by taking Exit 132 off Interstate 95. The 600-acre Harold Alfond Campus is located seven
miles north of the Fairfield campus on U.S. Route 201 in Hinckley, Maine. Maps of both campuses are provided

at the back of this catalog. KVCC also has two (2) satellite locations: Mid-Coast School of Technology in Rockland
and the Buker Center in Augusta.

MAJOR INVESTMENTS IN INFORMATION TECHNOLOGY (IT) AND PROGRAMMING;
READY FOR THE FUTURE

Ready to Meet the Demands of Remote Learning and Train Students in IT Fields

CQOVID-19 hit Maine just as KVCC was completing a complete revitalization of its IT capacity. KVCC had leveraged
institutional resources as well as funding from a recent U.S. Department of Labor grant — over $3 million
combined — to completely revitalize College IT infrastructure including specialized programs, laboratories, and a
new Learning Management System

The college transitioned much of its instruction to remote delivery at a time when it could ensure state-of-the-
art instruction. Upgrades include electronic and RF test and measurement equipment; copper cable and fiber-
optic test and certification; Windows, Apple, and Linux platform laptops and mobile devices; network servers
and associated network hardware, as well as lecture-capturing cameras. Students graduating from KVCC are
trained using industry standard equipment, computers and servers to best prepare them for entry into the high-
tech workforce.



Today, KVCC is also part of Tech Promise, a pledge from the Maine Community College System to every incoming
and returning student that they will have access to the computer technology and support they need to learn
remotely. This has been a response to the COVID-19 pandemic and the shift to remote learning for many KV
programs for the 2020-2021 academic year. For the Fall Semester 2021, 30% of KVCC courses are being delivered
fully online, whereas any essential hands-on learning is being delivered in-person, on campus in the relevant lab,
shop, or studio.

Most students at KVCC receive generous financial aid to cover the full cost of tuition, fees, books, and technology.
To avail of financial aid, all KVCC applicants should complete a Free Application for Federal Student Aid (FAFSA);
the enrollment staff at KVCC can help answer any questions regarding the FAFSA and the aid process.

KVCC has four simple suggestions for ANY Maine resident contemplating attending one of the state’s
community colleges:

e Apply to KVCC
e Complete the FAFSA application (Free Application for Federal Student Aid)

e Work with the Financial Aid office to have your aid applied to cover the cost of tuition, fees, books, and any
required technology.

e Once enrolled in classes, students deemed eligible by FAFSA for Title IV funding can apply to KVCC for a
Cares Act Grant to cover part of Covid-related expenses.

All of Maine's community colleges are committed to working with every student to ensure they can afford to
attend classes and acquire the skills they need to get ahead. Our goal is to make sure that the costs of tuition,
books, and technology never stop anyone from attending community college. If you don't have access to a
computer or can't afford one, we can help find a way to make sure you gain access to a KVCC education.

STATEMENT

Kennebec Valley Community College prepares students to achieve their educational, professional, and personal
goals in a supportive environment through shared values of responsibility, integrity, and respect.

VALUES

Kennebec Valley Community College values:
* Integrity
e Excellence in teaching
e Emerging technology
e A student centered environment
® Diversity
¢ Intellectual inquiry
e A culture of civility, cooperation, and collegiality
* A welcoming atmosphere for all newcomers
e A strong work ethic
e Creation of opportunities for self-fulfillment and lifelong learning

e Personal wellness

DEFINITION OF AN EDUCATED PERSON

An educated person possesses knowledge about self, about the world we live in, and the history that has led
us to where we are. Beyond this knowledge, the educated person is a lifelong learner, seeking new knowledge
wherever and whenever possible. This individual practices the skills of his or her profession in a conscientious,
responsible, and accountable manner. In addition, this person possesses the communication and interpersonal
skills necessary to speak and write clearly, effectively, and persuasively.



An educated person listens to others’ ideas respectfully and thoughtfully and accepts them or rejects them on
the basis of clear and logical thinking. This person utilizes resources and technology to find information both
personally and professionally. He or she possesses the analytical skills needed to solve problems and make
decisions. As an involved member of the community, this person possesses values that enable him or her to show
tolerance and respect for cultural, ethnic, and intellectual diversity.

Based upon the College’s mission and its belief regarding educated people, Kennebec Valley Community College
expects that its graduates will:

e function competently and responsibly as entry level members of their respective professions and trades;
e communicate clearly, effectively, and persuasively in both the written and spoken word;

e utilize resources and technology as lifelong learners in pursuit of both their personal and professional
goals;

® recognize opportunities for career advancement through transfer programs with other colleges and
universities;

¢ solve problems and make decisions based upon logical thinking and analytical skills;

e respect cultural, ethnic, and intellectual diversity as involved members of their communities.

IDEALS

Kennebec Valley Community College is dedicated to the pursuit of lifelong learning and supports the
development of all members of the college community.

Therefore:
e \We strive to foster a community that supports excellence in teaching and learning.
e \We support an ethic of civic involvement and responsibility.
¢ We understand the importance of demonstrating effective communication and responsible behaviors.

¢ \We support the equal rights of all people by recognizing and appreciating differences, including age, race,
gender, ability, religious convictions, socio-economic status, ethnic heritage, or sexual orientation.

¢ \We contribute to a safe and secure environment by showing respect for people, ideas, and property.
e \We foster critical thinking, creativity, personal and professional integrity, and accountability.

¢ We value the concepts of individuality, self-confidence and competency; and we recognize that self-value is
fundamental to achieving personal and academic success.

KVCC FOUNDATION ROLE AND MISSION

The KVCC Foundation was established in 1991 with the goal of supporting both the College and its students.
Since its inception, the Foundation has awarded over $2 million in student scholarships, opening the doors to
education for more than 2,600 KVCC students.

The mission of the Kennebec Valley Community College Foundation is to engage supporters to invest in
students, faculty, and programs to empower individuals and to build stronger communities. We achieve this goal
by raising funds to promote and support all educational programs; to provide state-of-the-art equipment and
facilities, and to ensure access through scholarship funds for students.

KVCC students come from a wide variety of backgrounds and face many challenges and barriers to reaching their
personal, professional, and academic goals. The KVCC Foundation is an essential resource to students, faculty,
and programs designed to reduce barriers, promote campus and community wellbeing, and empower student
retention and success!

The KVCC Foundation currently manages more than 40 scholarship funds which are awarded to students
with unmet financial need, determined by a Free Application for Federal Financial Aid (FAFSA) and an online
application. Information regarding scholarship eligibility is available online: https://www.kvce.me.edu/foundation/

For more information regarding the KVCC Foundation please contact the KVCC Foundation Office by phone:
(207) 453-5020, email: foundation@kvcec.me.edu or online: https://www.kvce.me.edu/foundation/



KVCC2020 STRATEGIC PLANNING

In May of 2015, President Richard Hopper launched KVCC2020 to create the College’s five-year strategic plan.
The process was a college-wide and community based effort marked by inclusivity, engagement transparency and
commitment. As a campus and a community, we created a plan that focused on four (4) strategic goals. Our goals
strive for accessibility, affordability, quality and value in the delivery of post-secondary education in the mid-Maine
region.

e KVCC enrollment is expanded by academic year 2020-2021.

e KVCC is recognized regionally for quality in post-secondary education and professional training.

e KVCC institutional operations are effective and efficient.

e KVCC contributes to the economic and social development of the surrounding community, local
businesses, and employers in the mid-Maine region.

In 2019, a process to create the KVCC 2025 strategic plan began. This process was interrupted by COVID-19. The
finalization of this plan is projected for completion in the Fall of 2021.

INSTITUTIONAL ACCREDITATION

Kennebec Valley Community College is accredited by the New England Commission of Higher Education
(NECHE). Accreditation of an institution of higher education by NECHE indicates that it meets or exceeds criteria
for the assessment of institutional quality periodically applied through a peer review process. An accredited
college or university is one which has available the necessary resources to achieve its stated purposes through
appropriate educational programs, is substantially doing so, and gives reasonable evidence that it will continue to
do so in the foreseeable future. Institutional integrity is also addressed through accreditation.

Accreditation by NECHE is not partial but applies to the institution as a whole. As such, it is not a guarantee
of every course or program offered or the competence of individual graduates. Rather, it provides reasonable
assurance about the organizational health of KVCC and the quality of opportunities available to students who
attend the institution.

Inquiries regarding the accreditation status by the NECHE should be directed to the administrative staff of
the institution.

Individuals may also contact:

New England Commission of Higher Education
3 Burlington Woods Drive, Suite 100
Burlington, MA 01803-4514

Telephone: 781-425-7785

Email: info@neche.org
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GENERAL
INFORMATION

ACADEMIC

ACADEMIC ADVISING

Students enrolled in a degree or certificate program are assigned an academic advisor to assist with course
selection and to offer general information concerning the student’s academic life. Each semester, during a
designated registration period, students are encouraged to meet with their advisors before registering for the
next semester. Students should contact their advisors as often as necessary to make certain they are taking
courses that are appropriate to their academic program and career plans. The advisor should be consulted before
students add or drop courses or change their program of study.

Students are responsible for monitoring their own academic progress. Descriptions of specific courses start

on page 167 in this catalog and are also located on the KVCC website. Advising guides list specific course
requirements for each academic program and may be found on the KVCC website. Individual Student Advising
Worksheets (Course Needs) can be found through the MyKV Portal. Assistance is also available in the Advising
Center, located in Lunder.

GENERAL EDUCATION COMMON CORE CURRICULUM

The purpose of the required General Education common core curriculum at KVCC is to provide all degree-
seeking students with generalized knowledge and skills that are needed in every job. The common core
curriculum is a selection of general education courses that are designed to establish the habits of mind and
the critical, analytic, and communication skills that are expected of an educated member of society. The core
curriculum provides a common experience for all students and is guided by the College’s Definition of the
Educated Person.

The common core requirements for Associate degree programs include:

Communication Requirement (3 credits)

The communication requirement may be fulfilled by taking the Introduction to Communication (COM104) or the
Interpersonal Communication (COM105) course. Students should refer to the program of study when selecting
the communication elective.

Humanities Requirement (3 credits)

Humanities, in Associate degree programs, are studies which expand the student's awareness of the human
condition and appreciation of human needs, values and achievements. Humanities include studies of literature,
languages, history, philosophy, religion, and the visual and performing arts. Refer to course descriptions in the
back of this catalog for additional information. Humanities courses have an (H) designation.

Math or Natural Science Electives Requirement (3-4 credits)

Math and Natural Science courses cultivate critical thinking, problem solving and quantitative literacy skills. The
Math and Natural Science requirement may be fulfilled by a 100 level or higher math course or a science elective.
Students should refer to the program of study when selecting the math/science elective.

Social Science Electives Requirement (3 credits)

The study of Social Sciences enables students to understand individual and collective human behavior by
exploring meaning within a variety of social, cultural, political, and economic contexts. Social science electives

[ 11



may be chosen from the following fields: Anthropology, Economics, Mental Health, Political Science, Psychology,
and Sociology. Refer to course descriptions in the back of this catalog for additional information.

Writing Requirement (3 credits)

Written communication is the development and expression of ideas and information in writing. The writing
requirement may be fulfilled by taking the College Composition (ENG101) or the Technical Writing (ENG108)
course to fulfill this requirement.

General Education Electives (6 credits)

These include courses in Humanities, Communication, Math or Natural Science, Writing and Social Sciences.

ESSENTIAL LEARNING OUTCOMES FOR GRADUATES

The Essential Learning Outcomes (ELOs) are a comprehensive set of learning goals that are fostered and
developed across a student's entire educational experience. They reflect the knowledge, skills, and competencies
needed to meet the challenges of an ever-changing and complex world. The following are essential learning
outcomes and definitions:

1. Problem Solving

The process of defining the problem, designing, evaluating and implementing a strategy to answer a
question, achieve a desired goal, or reach a solution. (Association of American Colleges and Universities
(AAC&U) modified)

2. Quantitative Reasoning (Numeracy or Quantitative Literacy)

The habit of mind characterized as competency in working with numerical data. Individuals with quantitative
reasoning skills possess the ability to reason and solve quantitative problems from a wide array of contexts.
They understand and can create reasonable, sophisticated arguments supported by quantitative evidence,
and they can clearly communicate those arguments in a variety of formats (using words, tables, graphs,
mathematical equations, etc., as appropriate). (AAC&U modified)

3. Effective Communication

The transactional process of sending and receiving verbal, nonverbal, and visual symbols to create and
share meanings based on form and purpose.

Students will demonstrate effective communication in written communication.

e \Written Communication is the development and expression of ideas and information in writing. Written
communication involves learning to work in many genres and styles. Written communication abilities
develop through iterative experiences across the curriculum. (AAC&U modified)

Students will demonstrate effective communication in one or more of the following ways:

e Oral Communication is a prepared and delivered purposeful presentation designed to increase
knowledge, to foster understanding, or to promote change in the listeners’ attitudes, emotions, values,
beliefs, or behaviors. (AAC&U modified)

* Interpersonal Communication is the process of message transaction between two or more people
for developing and maintaining professional and personal relationships. (West & Turner; University
Nebraska Lincoln)

e Teamwork consists of the behaviors under the control of individual team members (effort they put
into team tasks, their manner of interacting with others on team, and the quantity and quality of
contributions they make to team process) to achieve mutual goals. (AAC&U modified)

KVCC HONORS PROGRAM

KVCC's Honors Program offers the opportunity to demonstrate commitment to learning, leadership and
community. The Honors Program provides resources needed to engage in real world applications of knowledge
and skills regardless of the student’s major. Interested students must demonstrate a strong academic history to be
admitted into the Honors Program.

12 |



Below are the criteria for participation in this program:
e current students must have a 3.5 GPA and a minumum grade of B in College Composition (ENG101)
® new students must submit a letter of support from someone familiar with their academic abilities, and
e students must provide a personal statement
Through a set of experiences tailored to the student’s interests and schedule, students will have the opportunity to:
e enroll in an Honors Seminar
e work closely with faculty to design and complete dynamic honor's projects
e study away or participate in an internship, and
e develop a portfolio showcasing the student’s work

Students who complete the Honors Program requirements will be recognized at Commencement as a KVCC
Honors Scholar. For more information, contact the Honors Program Coordinator at honors@kvcc.me.edu or visit the
Honors Program webpage at: http://www.kvcc.me.edu/honors.

PSIBETA COMMUNITY COLLEGE NATIONAL HONOR SOCIETY

KVCC and the Department of Social Sciences and Psychology is proud to have been selected

to host a Chapter of the American Psychological Association Psi Beta Community College
National Honor Society in Psychology. We are currently the only Chapter of this kind in the Maine
Community College System!

Psi Beta was founded for the purpose of stimulating, encouraging, and recognizing students’ outstanding
scholarship and interest in psychology. Psi Beta's mission is to encourage professional development and
psychological literacy of all students at two-year colleges through promotion and recognition of excellence in
scholarship, leadership, research, and community service.

PHI THETA KAPPA INTERNATIONAL HONOR SOCIETY

Phi Theta Kappa recognizes and encourages academic scholarship and fellowship among two-year college
students through academic achievement and community service. An invitation to membership is extended by

the College to those students who have completed twelve (12) KVCC semester credit hours of associate degree
coursework with a Grade Point Average of at least 3.5 and who adhere to the Student Code of Conduct. For more
information, email ptk@kvcc.me.edu.

SERVICE-LEARNING

Service-learning is a method of teaching and learning that places an emphasis on hands-on experiential tasks that
address real-world problems as a venue for educational growth. This experience provides a context for testing,
observing and/or applying discipline-based knowledge and theories and skills to address real-world concerns.

Specific benefits of service-learning for students:

e Service-learning provides hands-on experiences, makes students visible in the community, and allows for
real-life application of what they are learning in the classroom.

e Service-learning has become an important part of resumes and portfolios. Many businesses today not only
want to know about your education and work experience, but also how involved you are in the community.

e Service-learning also provides increased academic understanding, personal/career development, better
understanding of larger social issues, and encourages the development of civic responsibility.

CENTER FOR CIVIC ENGAGEMENT

The KVCC Center for Civic Engagement (CCE) is an office within Academic Affairs that provides support to faculty
and students involved in service-learning, civic engagement and community involvement activities. The CCE
serves the faculty by providing technical assistance on incorporating service-learning activities to meet the learning
outcomes of their classes. The CCE also tracks the community-based activities of students as they complete
service-learning assignments and engage in civic activities.
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The CCE serves the community by providing a contact point for community agencies to approach the College
and develop cooperative agreements which benefit the agency, the students, and the faculty. These partnerships
strengthen and support the connection between KVCC, economic growth, and the community’s response to
changing needs.

Additional information can be found on the College’s website or email cce@kvce.me.edu

CUSTOMIZED ACADEMIC PROGRAMMING

Kennebec Valley Community College offers several unique and flexible paths for attaining a degree or credential.
Each path is designed with a specific goal in mind.

e Career Studies

Designed to meet the needs of the individual who has a set of unique career goals that cannot be met

by other academic programs provided by the College. This path includes an assessment of prior learning
experiences or coursework awarding up to 18 credits for this work. The remainder of credits in this program
are selected by the student and their advisor with a focus on the student’s career goals. Contact cs@kvcc.
me.edu to arrange a time to meet with an advisor. A full description of the program option can be found on
page 67.

e General Studies

Designed to meet the needs of the individual who is not sure of their career path and who is searching
for a way to explore different paths. A core of general education courses (math, science, communication,
humanities and social science) coupled with 27 credits which will enhance workplace skills or explore
different programs/careers. These credits transfer to most colleges and universities. Contact gs@kvcc.
me.edu to arrange a time to meet with an advisor. A full description of the program option can be found
on page 91.

* Trades and Technical Occupations

Designed to meet the needs of individuals who are currently in a registered apprenticeship program or a
formal program approved by the College. Students may begin their academic work while working in their
training program. A registered apprenticeship program is approved by the Maine State Apprenticeship and
Training Council or the US Department of Labor, Bureau of Apprenticeship and Training. Contact tto@kvcc.
me.edu to arrange a time to meet with an advisor. A full description of the program option can be found on
page 165.

TRANSFER CREDIT TO KVCC

Transfer credit may be awarded for course work completed at an accredited institution of higher education. A
grade of “C" or better achieved in courses that are comparable to ones offered in the student’s proposed program
at KVCC may be transferred. Grades earned in the transferred course(s) are not computed in the grade point
average. It is the student’s responsibility to have official transcript(s) forwarded to the Registrar's Office. Additional
documentation may be required.

All courses will be considered active and transferable for no more than ten years. These limitations may be subject
to review and may be waived by the Academic Dean upon recommendation by relevant faculty and additional
documentation by the student on a case by case basis.

Any course taken at KVCC prior to matriculation into a specific program will transfer into the program as long as
the course meets the requirements and grade required for that program. This grade is computed in the cumulative
grade point average.

A student must earn a minimum of 25 percent of his/her certificate or degree credits in residence. A specific program
may require a greater percentage of credits to be earned in residence. When a decision regarding transferability of
credits is unacceptable, the student may appeal, in writing, to the Academic Dean.

TRANSFER CREDIT TO ANOTHER INSTITUTION

Students desiring to transfer credits earned at Kennebec Valley Community College to another post-secondary
school can expect to be evaluated on an individual basis by that institution. Transfer of credits from KVCC to another
school/college rests with the receiving institution.
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Transfer assistance is available to help students who wish to continue their education after KVCC. Students may
contact enrollment@kvce.me.edu to speak with an advisor.

ARTICULATION AGREEMENTS

Through articulation agreements, colleges collaborate to create a path for students to transition from one program
level to another. Many college students receive their first two years of education at institutions such as KVCC.

The cost savings of this approach makes college possible for many people who thought they would be unable to
continue their education. KVCC has articulation agreements with the University of Maine System, as well as other
public and private colleges and universities. A comprehensive list of articulation agreements can be found on the
College’s Website under the Academic Info tab. Contact the Department Chair for a specific program or Academic
Affairs at academicaffairs@kvcc.me.edu for information regarding existing articulation agreements.

BLOCK TRANSFER

The Maine Community College System and Maine public universities have established a 34/35-credit block of
general education courses that will transfer between colleges and universities. This block will satisfy the general
education requirements at these colleges and universities and limits any additional general education classes to no
more than 10 credits.

These Learning Domain Outcomes (LDO) are grouped based on the area of study and closely align with the
Liberal Education America's Promise (LEAP) Essential Learning Outcomes. The following LDO's are common to all
University of Maine System and Maine Community College System campuses and are expected to be included in
each institution's transfer-out block:

e Creative/Arts

Students will experience a sustained engagement with at least one of the creative or performing arts and will
be able to participate in, identify or evaluate artistic and creative forms of expression.

e Natural Science

Students will demonstrate both conceptual and practical understanding of scientific method, including the
abilities of hypothesis development and testing through observation or experiment, and evaluation of results;
engage in laboratory or field work at a level consistent with standard college laboratory and field courses; and
demonstrate the ability to work with both qualitative and quantitative information in applying the scientific
process.

e Writing

Students will be able to write clear, coherent texts with adherence to proper mechanics; adapt their writing
appropriately for different disciplinary contexts or audiences: and effectively use writing as a means to
engage in and communicate processes of critical inquiry, including analysis, synthesis, and argumentation.

¢ Quantitative Literacy

Students will be able to reliably perform mathematical operations at the college level; understand and
evaluate quantitative information both in their college work and in broader public discourses; and apply
mathematical concepts and techniques in practical situations to solve problems.

e Diversity/Cultural Knowledge
Students will demonstrate knowledge of cultural differences.
* Humanities

Students will be able to analyze or interpret significant texts or other cultural artifacts. Students will be able to
understand or think critically about meaning (significance) and value, from either an aesthetic, philosophical,
literary or multidisciplinary perspective.

e Social Sciences

Students will be able to analyze or explain causal forces which shape social structures, institutions, or
behavior. Students will demonstrate knowledge of multiple cultures.

e Ethical Reasoning
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Students will demonstrate the ability to do one or more of the following: understand social and cultural
value systems; understand and evaluate ethical perspectives on environmental issues; understand and
critically evaluate ethical theories or concepts; work effectively with ethical issues and theories through
analysis and evaluation of the theoretical, literary, historical or artistic texts through which fundamental
ethical ideas and problems are presented; or critically evaluate disciplinary claims in the context of ethical,
social, and environmental issues.

To complete the block transfer at KVCC in the shortest amount of time, it is recommended that students work
closely with their advisor. Courses marked with an asterisk (*) require a prerequisite course. Students must achieve
a minimum grade of “C” in all courses.

Learning Domain (LD) KVCC Block Transfer Course Requirements Credits

Writing ENG101 - English Composition AND 6 credits
Writing elective (200* level)

Ethics COM104 - Introduction to Communication 3 credits

Social Sciences PSY101 - Introduction to Psychology OR 3 credits

SOC101 - Introduction to Sociology

Quantitative Literacy MAT111 - Quantitative Reasoning OR 3 credits
MAT114 - Technical Math OR
MAT117 - College Algebra

Diversity HUM101 - Multi-culture Nature of American Society 3 credits

Humanities ENG121 - Introduction to Literature AND 6 credits

Humanities elective (100-200* level)

Natural Science Science with a lab 4 credits
Creative Arts Fine Arts Elective 3 credits
General Education Elective 3 credits

Total Credits | 34

CREDIT FOR PRIOR LEARNING

Kennebec Valley Community College recognizes the value of college-level knowledge students may have
acquired outside the traditional college classroom through past work, independent reading and study, corporate
training programs, in-service courses, volunteer services or other experiences. The term “prior learning
assessment” refers to all of the processes which the College uses to review and evaluate students’ evidence of
prior learning and to award academic credit. The basis for evaluating prior learning is by course equivalency.
Learning evidenced by any of the prior learning assessment (PLA) methods is assessed against the learning
objectives of individual courses (or discipline area electives), and the credits awarded are applied against those
courses.

Methods of Prior Learning that may be assessed for credit:
e Transfer Credit (Page 14 Transfer of Credit to KVCC)
¢ National Exam
e Credential Review
e Military Training
e Challenge Exam

e Portfolio Review
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Student Eligibility

¢ Students must be admitted (matriculated) to one of the College’s degree programs.

e Students will have a requirement(s) in their academic programs, to which prior learning credits could apply.
Assessment of PLA

The College has several procedures for the assessment of prior learning. Students are encouraged to explore all
options available to them. These options can help students articulate what they have learned from experiences
outside of the classroom into credit, and to expedite the path to a degree.

Residency Requirement

The award of prior learning credit is subject to New England Commission of Higher Education (NECHE)
accreditation agency standards (revised July 1, 2016). These standards cap PLA credits in certificate programs of
30 or fewer credits to 25%. Credits earned by PLA are not to be included in the residency requirement of 25% of
Associate degree credits. All types of prior learning acquired more than ten years from the date of matriculation
are subject to review, though not exclusion. Prior to a formal review, faculty and other academic advisors will
provide guidance, but not assurances, of the number of credits that may be awarded.

Award of Credit

Credit for prior learning will be awarded based on assessment of documented learning which demonstrates
achievement (at a grade level of C or better) of learning outcomes for a specific requirement/discipline area
elective, i.e. credit by course equivalency. Students may earn prior learning credit for any graduation requirement
at any point in their program for which they demonstrate equivalent learning, unless there is any unique program
accreditation requirement restricting this.

Fees are set for the review of two types of prior learning, but not for any resulting credit: campus-based
Challenge Exams ($100) and Portfolios ($125). Payment of a PLA fee does not guarantee the award of credit, and
is non-refundable. KVCC cannot guarantee the transfer out of PLA credits to other colleges/universities, nor the
applicability of credits to a student’s future degree requirements.

PLA from Other Colleges

KVCC recognizes PLA credit specifically awarded by other colleges within the Maine Community College

System (i.e. credit from credential review, challenge exam, and portfolio) as transfer credit, as applicable to the
academic program at the receiving institution. No further burden of proof will be required of students, where PLA
credit appears on another MCCS transcript. The same reciprocity as described above is extended to students/
transcripts from the University of Maine System.

METHODS OF PRIOR LEARNING ASSESSMENT

National Exam Credit

KVCC awards credit for national examinations based on current American Council on Education (ACE)
recommendations. Students must provide an official transcript for the testing organization. Decisions on the
granting of credit will be based on minimal acceptance scores in each area and the applicability of those areas to
program requirements. Credits earned by this method cannot be counted in determining enrollment status nor
can they be included in meeting the minimum credit requirements for satisfactory progress for financial aid.

The following list includes the exams and scoring information:

e CLEP (College Level Examination Program) is offered through the College Board. There are 33 exams in
five subject areas, covering material taught in courses a student may take in their first year of college. For
more information regarding the CLEP exams, visit www.collegeboad.com

e DSST (Dantes Subject Standardized Test)
DSST are credit-by-examination tests originated by the United States Department of Defense, but open to
all learners. DSST sponsors a wide range of examination programs to assist service members and others in
meeting their educational goals. The DSST program (formerly known as the DANTES Subject Standardized
Tests) is a series of 38 examinations in college subject areas that are comparable to the final or end-of-
course examinations in undergraduate courses.
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e AP (Advanced Placement)

AP exams are taken after completing a year-long AP course at a participating high school. For credit
consideration, a minimum score of 3 is required. See the AP matrix at the college website for a list of the
exams, acceptable scores and KVCC course equivalencies. The AP score(s) should be requested by the
student and sent directly to the KVCC Registrar’s Office for review and transcription. For more information,
see: www.collegeboard.com.

International Baccalaureate (I1B) Higher Level

Some high schools offer an International Baccalaureate (IB) Program. The IB courses provide the student
greater breadth and depth of knowledge in specific subject areas. IB courses have comprehensive exams
which are used to measure the student’s achievement and possibility of advance credit. Kennebec Valley
Community College offers credit in applicable courses to students who score a “5” or above on

these exams.

Foreign Language Achievement Testing Service (FLATS)

Brigham Young University (BYU) offers a testing service to measure proficiency in many foreign languages.
These exams are designed to evaluate a student’s ability in conjunction with the first three semesters of a
language track, providing students the opportunity to earn up to 12 credits. Exams are graded pass/fail.

Credential Review

A student may qualify to receive academic credit by presenting proof of a current and valid professional
credential designed to assess the student’s knowledge in a field. Credential review is subject to applicability to
the student’s program of study. A student must be accepted into a program of study to be eligible for a credential
review. Students should present official documentation (current, valid professional certifications or licenses) to the
Registrar’s Office for duplication, review, and transcription. There is no fee for the credential review.

Military Training

Veterans are encouraged to submit their military training transcripts directly to the KVCC Registrar’s Office for
evaluation. Assessment of service-connected prior learning is conducted using various nationally recognized
resources for determining course equivalency.

Challenge Exam

Selected KVCC courses may be challenged. Challenge exams are not be available for all courses. If an
appropriate standardized national exam exists (e.g. CLEP, DANTES, ACT, PEP, etc.) this exam will be required.
If no such national exam exists, the required exam shall be comparable to the comprehensive final examination
taken by all students in the course. Only one challenge exam per course will be approved by the Department
Chair and Academic Dean.

The following criteria apply to challenge examinations:

The student requesting a challenge exam will present a written justification for the subject area to be
challenged. The student must contact the Department Chair as to the availability of the exam and the
procedure.

Students intending to challenge courses must complete the application and have written approval of the
Department Chair prior to taking the exam. The student may not take a challenge exam for a class in which
they are currently enrolled.

The student must have been accepted in a KVCC program.
The student may not retake the challenge exam.
In order to receive credit, the student must score 80 or better on the challenge exam.

Fee per Challenge Exam attempted is $100

NOTE: Many colleges will not accept a challenged course for transfer.
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Portfolio Review

The portfolio, a form of Prior Learning Assessment (PLA), is one option that a student may select to obtain credit
for college-level knowledge acquired through past work, independent reading and studly, training programs or
in-service courses, volunteer service or other experiences. The portfolio is a written presentation plus pieces

of evidence, assembled and submitted for assessment of college-level learning equivalent to specific course/
content area elective learning outcomes. Credit may be awarded for learning that has a balance between theory
and practical application. Prior to pursuing the Portfolio Review option, students should consider other options
available to them, including credit through national and/or department examinations, as well as military or
proficiency credits for non-accredited training.

Students submit a separate portfolio for each course for which they seek to earn credit. The portfolio review fee is
$125 per portfolio attempted. Certain components of an original portfolio may be used in multiple submissions.

Although college credit earned through these options may count toward a degree, the credit and grades will not
be included in computing the grade point average (GPA). The final decision regarding acceptance of all prior
learning credits rests with KVCC.
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HIGH SCHOOL
DUAL & CONCURRENT
FENROLLMEBENT

L

Dual and Concurrent enrollment provides high school juniors and seniors an opportunity to enroll in college
credit courses which can be applied to KVCC programs or transferred to other colleges. Students have the
support of both their high school guidance counselors and KVCC advisors and are entitled to all College
privileges and services. Kennebec Valley Community College works in collaboration with high school guidance
offices for the selection of courses and offers the following options.

Concurrent Enrollment

Concurrent Enrollment is an off-campus option. Kennebec Valley Community College offers credit-bearing
general education or introductory technical courses on the high school campus with faculty who have met the
criteria for adjunct instructors at KVCC. These courses are taught during the regular school day. Students earn the
same credits as if they were taking the classes on the College campus. There are currently no charges or fees to
participate in these classes.

Dual Enrollment

Dual Enrollment provides high school juniors and seniors an opportunity to get a “jump-start” on their education
by taking introductory college-level general education courses on the KVCC campus or remotely. Beginning their
sophomore or junior year, students may enroll in up to six credits per semester. Students work with their high
school guidance office for determination of eligibility, and may choose from a variety of classes being taught by
KVCC instructors, either on-line or on campus. Students will attend KVCC classes along with adult learners, seats
are limited and available on a first-come-first-served basis. Students are responsible for books and some fees.

To participate in either of these options, a student must meet the following requirements:
e junior or senior standing;
e minimum cumulative GPA of a B or better;
¢ have the approval of a parent or guardian, and;
¢ have the approval of the high school guidance counselor

Call (207) 453-3514 for additional information or email academicaffairs@kvcc.me.edu
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ACADEMIC POLICIE,

ACADEMIC PROBATION OR DISMISSAL

Academic Probation requires students who are in academic jeopardy to show academic improvement in order to
remain matriculated in their current program of study. Any student placed on probation must receive a semester
GPA of at least 2.0 during the next semester or risk academic dismissal. No student will be allowed more than two
consecutive probational semesters. Probationary status is removed once a student earns a cumulative grade point
average of 2.0 or higher. Matriculated students are placed on academic probation if their cumulative grade point
average falls into one of the following ranges:

Cumulative grade point average of:
GPA of 1.50 or less for 3 to 23 attempted credit hours;
GPA of 1.74 or less for 24 to 35 attempted credit hours;
GPA of 1.90 or less for 36 to 47 attempted credit hours; and
GPA of 1.99 or less for 48 attempted credit hours to end of program.

Students placed on probation will receive written notification of their probationary status and any required steps
that will be necessary to continue enrollment in the next semester. In addition, the student’s permanent record will
carry the words "“Academic Probation.”

There are two reasons for academic dismissal:

1. Matriculated students who are on academic probation who earn less than a 2.0 semester GPA will be
academically dismissed.

2. Matriculated students who have failed to meet the minimum cumulative GPA after two consecutive
semesters of academic probation will be academically dismissed. Dismissed students will receive written
notification of their dismissal. The student's permanent record will carry the words “Academic Dismissal.”

Students may appeal the dismissal decision.

Academic Dishonesty

Students at Kennebec Valley Community College are expected to be honest and forthright in their academic
endeavors. Since the assignments, papers, computer programs, tests, and discussions of college coursework are
the core of the educational process, KVCC demands the strictest honesty of students in their various academic
tasks. To ensure that the standards of honesty essential to meaningful academic accomplishment are maintained,
the College has created a policy that relates to all academic endeavors on or off campus (e.g. classroom, clinical,
and work sites). Copies are available on the College's Website and may be found in the Student Handbook.

Adding and Dropping a Course

There are specific times during a semester when a student may add, drop, or withdraw from a course. These
dates are published in the College’s academic calendar, the Student Handbook, the College’s website and are
communicated though the KVCC email system the Student App and texting campaigns.

e Students may add or drop a course during the first six (6) business days of a semester.

e Students may add classes during this period through the MyKV Portal or by contacting the Registrar’s
office. Addition of courses is on a space available basis.

e Students may drop a course during this period through the MyKV Portal or by contacting the
Registrar's office.

e Students who do not officially drop a course(s) within this period will assume all academic consequences
and financial obligation for the course tuition and fees
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Administrative Withdrawal

Students should refer to the course syllabus and/or the program handbook for the attendance policy. A

student who exceeds the allowable absences may be withdrawn from the course, receiving an administrative
withdrawal (AW).

Attendance

Students are expected to attend all scheduled classes including lecture, lab, shop, clinical and fieldwork. Student
attendance is correlated with student success. Changes to Federal financial aid regulations in recent years require
accurate reporting on student attendance and participation in all courses, including online and hybrid/blended
courses. Student attendance in an online course (or the online portion of a hybrid/blended course) is determined
by participation in class or otherwise engaging in an academically related activity. Examples of such activity
include but are not limited to: contributing to an online discussion or text chat session; submitting an assignment
or working draft; working through exercises; taking a quiz or exam; initiating contact with a faculty member to ask
a course-related question.

Attendance policy specifics will vary from course to course and instructor to instructor. The course syllabus and/or
program handbook will outline the consequences of absences. Students should contact their instructors in cases
of emergency or illness causing extended absence or irregular attendance.

e [tis the student’s obligation to check with the instructor on the first day back for work missed.

¢ |f a student experiences a major illness requiring an absence of several weeks, he/she may be unable to
complete course(s). It is imperative that the student (or his/her designee) notify the faculty or the Dean
of Students

A student attends an online course (or the online portion of a hybrid/blended course) by participating in class

or otherwise engaging in an academically related activity. Examples of such activity include but are not limited

to: contributing to an online discussion or text chat session; submitting an assignment or working draft; working
through exercises; taking a quiz or exam; initiating contact with a faculty member to ask a course related question.

Course Audit

All students who audit courses will be charged one-third (1/3) of the tuition for each course in addition to
applicable course fees. Audited course(s) cannot be counted in determining enrollment status nor can they be
included in meeting the minimum credit requirements for satisfactory progress for financial aid. Audited courses
cannot be used to meet graduation requirements. Students wishing to audit a course must contact the Registrar
before the end of the add/drop period.

Course Substitution

Under certain circumstances, a student may request that a course substitution be approved for a core or program
course requirement. The student must initiate the request, indicating the course to be substituted for the
requirement and detailing how the replacement course meets the objectives of the original requirement. The
request should be sent to the registrar. The registrar and the department chair shall review the request and notify
the student of the results.

Course Withdrawal

A student may withdraw from a course only during the semester in which he/she is registered for a specific course.
The withdrawal period extends from the beginning of the second week (end of the drop period) in a semester
through the twelfth week of fall and spring semesters. Students are encouraged to discuss a withdrawal from their
course with their Academic Advisor as it may impact their progression through an academic program.

A grade of "W" will appear on a student’s transcript and will not be used to calculate a student’s grade point
average (GPA). There may be financial consequences associated with a course withdrawal. Students should
contact the Financial Aid Office for specific information regarding the withdrawal.

A withdrawal from a course is counted as a course attempted but not completed, and will adversely impact
satisfactory progress as defined by the KVCC Financial Aid Satisfactory Academic Policy.

For Summer session withdrawal dates contact the Registrar’s Office.
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Students with extraordinary circumstances may request a withdrawal after the twelfth (12th) week by contacting
the Dean of Students. The student must make this request for special circumstance withdrawal within 10 business
days from the close of the current semester or summer session.

Dean’s List

The Dean'’s List shall be prepared at the end of the fall and spring semesters. The list shall be comprised of
the names and towns of matriculated students registered for 9 or more credit hours and whose GPA is 3.50 or
higher for that semester. Students who are deficient (including incomplete) in a course are not included on the
Dean’s List.

Directed Study

Directed Study offers an opportunity for students with unusual needs to work with a willing faculty member to
finish a course required for program completion, outside the usual classroom format. This can occur when the
required course is not offered and could significantly delay a student's anticipated program completion date.

The student must have a cumulative grade point average of 2.00 or better at the time of the request. Students
must have successfully completed at least 75% of program requirements. Only established catalog courses may
be offered in this format.

A request by a faculty member to offer a Directed Study must be received by the Academic Dean before the
end of the add/drop period of a given semester (including summer). If a Directed Study is approved, the faculty
member will submit the Directed Study Contract signed by the faculty member and the student. Final approval
rests with the Academic Dean or a designee.

The Directed Study Contract will outline the following:

a. when, where, and how they will meet;
b. the assignments to be completed,;
c. how and when student learning and progress will be evaluated.

The course content and evaluations will be completed by the end of the semester. The final grade will be
submitted in the traditional manner at the end of the semester.

Grade Appeal

When a student believes there is a discrepancy between the grade earned and the grade received in a course,
the following procedure will be followed:

¢ The student must contact the instructor of the course within one week of receiving the grade. If a
satisfactory resolution is not reached, the student may initiate a formal appeal.

e Aformal appeal requires the student to submit a written statement describing the exact nature of the
appeal to the Department Chair of the course with all supporting documentation, no later than 30 calendar
days after the semester end date in which the course was taken.

e |f the student is not satisfied with the action of the Department Chair and still wishes to pursue the matter,
then the student must contact the Academic Dean within one week of meeting with the Department Chair.
If there is sufficient evidence to support the student’s request, the Academic Dean will schedule a meeting
of the Academic Standards Committee for the purpose of holding a hearing.

e All parties involved in the hearing are notified at least one week in advance. The student must be present
and must bring all evidence pertaining to the grade to this meeting. The Academic Dean will inform the
student in writing of the decision. The decision by the Committee is final.

Independent Study

The subject matter for an Independent Study course is developed by the student with permission of the
Department Chair and/or sponsoring faculty member. The subject matter must be relevant to an already existing
course at an advanced level.

To be eligible for Independent Study, the student must:

* have attained at least a 3.0 Grade Point Average;
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¢ be in their second year of an Associate degree program or have successfully completed 30 hours;
® have achieved a B or better in a course related to the proposed independent study topic;

¢ submit the course proposal to their sponsoring faculty member, advisor, Department Chair, and Academic
Dean for review and approval.

Family Educational Rights and Privacy Act (FERPA)
Notification of Rights under FERPA for Postsecondary Institutions

The Family Educational Rights and Privacy Act (FERPA) affords students certain rights with respect to their
education records. These rights include:

Records Inspection

A student has the right to inspect and review the student’s education records within 45 days of the day a college
receives such request. A student should submit to the Registrar, Dean, head of the academic department or other
appropriate official a written request that identifies the record(s) the student wishes to inspect. The appropriate
official will arrange for access and notify the student of the time and place where the records may be inspected. If
the records are not maintained by the college official to whom the request was submitted, that official shall advise
the student of the correct official to whom the request should be addressed.

Amendment of Records

A student has the right to request the amendment of the student’s education records that the student believes
are inaccurate, misleading or otherwise in violation of the student’s privacy rights under FERPA. A student who
wishes to ask a college to amend a record should write the college official responsible for the record, identify the
specific part of the record that the student wants changed, and specify the reason why it should be so changed.
If the college decides not to amend the record as requested, the college will notify the student in writing of the
decision and the student'’s right to a meeting regarding that decision.

Student’s Right to Prevent Disclosure

A student has the right to provide written consent before a college discloses personally identifiable information
from the student'’s education records, except to the extent that FERPA or other laws authorize disclosure without
such consent.

College's Rights to Disclose

A college may disclose education records without a student's prior written consent under several circumstances
including, but not limited to, the following circumstances:

Health or Safety Emergency

A college may disclose education records without a student's prior written consent under the FERPA exception
for an emergency that poses an imminent threat to health or safety.

Directory Information

Unless a student withholds consent by use of an opt-out form that the colleges shall provide to each student,
a college may disclose certain education records without a student's prior written consent under the FERPA
exception for directory information. FERPA permits MCCS to determine whether to recognize the concept of
directory information and, if so, how to define such information and the circumstances of its disclosure. MCCS
recognizes directory information only for use in its own purposes, publications, recognition of students, and
efforts to help students access specific employment opportunities. In those instances, directory information
includes a student’s full name; hometown; date of birth; the fact that a student is or was enrolled; enrollment
status (e.g., full-time, half-time or less than half-time); class level and majors/minors; dates of attendance;
degrees, honors or awards received; cumulative credit hours; participation in officially recognized activities and
sports; certain biographical information of athletes; and photograph.

For clarity, directory information does not include a student’s identification number, mailing and permanent
address(es); telephone number(s); parents’ names and addresses; GPA or grades; current schedule; information
on academic standing (probation, disqualification, etc.) or whether student is eligible to return to school; accounts
receivable balance; disciplinary records; financial records of parents; student employment records; psychiatric or
psychological records; and copies of transcripts from other schools or colleges.
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In all other instances, MCCS regards such information to be part of a student’s education record protected from
other disclosure under both FERPA and pertinent state law exceptions to the Freedom of Access Act.

School Officials with Legitimate Educational Interests

A college may disclose education records without a student's prior written consent to school officials under the
FERPA exception for legitimate educational interests. For purposes of this provision, a “school official” is a person
employed by a college and/or the MCCS in an administrative, supervisory, academic or research, or support staff
position (including security and health personnel); a person or company with whom a college has contracted

as its agent to provide a service instead of using college employees or officials (such as an attorney, auditor or
collection agent); or a student serving on an official committee such as a disciplinary or grievance committee,

or assisting another school official in performing his or her tasks. A school official has a "“legitimate educational
interest” if the official needs to review an education record to fulfill his or her professional responsibilities for

a college.

Officials of Other Schools

Upon request, a college may disclose education records without consent under the FERPA exception for
disclosures to officials of another school in which a student seeks or intends to enroll.

Lawfully Issued Orders and Subpoenas

A college may disclose education records without a student's prior written consent under the FERPA exception
for complying with a judicial order or lawfully issued subpoena.

Financial Aid for which a Student has Applied

A college may disclose education records without a student's prior written consent under the FERPA exception
for financial aid for which the student has applied.

Organizations Whose Work Will Improve MCCS Instruction

A college may make certain disclosures under FERPA without individual consent under the FERPA exception

for disclosure to organizations conducting studies for, or on behalf of, the MCCS for the purpose of improving
instruction, if such studies are conducted in such a manner as will not permit the personal identification of
students and their parents by persons other than representatives of such organizations, and such information will
be destroyed when no longer needed for the purpose for which it is conducted.

Disclosure to Military Recruiters

A college must, as required by law, disclose education records without a student's prior written consent to
requesting military recruiters.

Complaints

A student with questions or concerns about the student's rights and a college’s responsibilities should promptly
inform the appropriate college student services official. A student also has the right to file a complaint with the
U.S. Department of Education concerning alleged failures by the college to comply with the requirements of
FERPA by contacting the Family Policy Compliance Office, U.S. Department of Education, 400 Maryland Avenue,
S.W. Washington, DC 20202-5901.

Grading

Students may access grades in their MyKV Portal. Faculty must enter final grades into the Portal at the close of
each semester no later than the date established by Academic Affairs and published in the Academic Calendar.

All course syllabi will contain the grading policies and scales used in the course. Only letter grades are recorded
and issued at the end of each semester. The five (5) letter grades reflect the following quality of a student's
performance:

A: Excellent work

B: Above average work; very good work

C: Acceptable, satisfactory work; work met the minimum standard
D: Poor work

F: Unacceptable work
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Departments, programs, and disciplines do reserve the right to modify grading policies to best suit individual
courses and programs. In the absence of a modified grading policy courses will use the following KVCC Standard
Grading Scale:

Letter Grade Scale
A 4.00 grade points per credit hour 95-100
A- 3.67 grade points per credit hour 90-94
B+ 3.33 grade points per credit hour 87-89
B 3.00 grade points per credit hour 83-86
B- 2.67 grade points per credit hour 80-82
C+ 2.33 grade points per credit hour 77-79
C 2.00 grade points per credit hour 73-76
C- 1.67 grade points per credit hour 70-72
D+ 1.33 grade points per credit hour 65-69
D 1.00 grade points per credit hour 60-64
F 0.00 grade points per credit hour Below 60

Graduation Requirements

A student must successfully complete all courses in an associate degree or a certificate program and submit a
graduation application to be eligible to receive a diploma. Associate degree or certificate candidates must attain
a 2.0 minimum cumulative grade point average and must complete a minimum of 25% of the program credit
hours at the College. Degrees and certificates will not be released by the College until all financial obligations
are met.

Participation in Commencement

¢ Students may participate in Commencement Exercises if they have a 2.0 cumulative average and are within
six (6) credits of meeting graduation requirements.

Honor Cords
e Students with a GPA from 3.50 to 3.699 are designated as graduates with honors.
e Students with a GPA of 3.70 and higher are designated as graduates with high honors.

Grading Symbols/Codes

AA Articulation Agreement

AF Stopped attending a course without officially “Dropping.” The grade of “AF” will be computed
as an “F" in GPA.

AP Advanced Placement

AR Apprenticeship

AU Audit

AW Administrative Withdrawal

CD Credential Review

CE Challenge Exam

CL CLEP Exam/DANTES Exam

DS DSST Exam

FL Foreign Language Exam

I Incomplete

IB International Baccalaureate

LE Prior Learning Credit

ME Military Experience

NC Non-Credit

P Passed (for pass/fail course, not computed in GPA)
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PA Portfolio Assessment

R Repeat

S Satisfactory

TR Transfer

u Unsatisfactory

*W Withdrew (not computed in GPA)

WF Withdrew failing (dropped course(s) after mid-point of semester, computed in GPA)

WIP Work in Progress

WP Withdrew passing (dropped course(s) after mid-point of semester, not computed in GPA)

*Courses that have been repeated and removed from GPA calculations.

Incomplete Grades

Students are expected to complete all prescribed course work during the semester in which the course is taken.
In extenuating circumstances, a grade of “incomplete” may be given to a student who has completed 75% of the
requirements of the course.

Students must first request and receive an incomplete grade from the faculty member. The student has two
weeks into the next semester to complete the missing requirements. An appropriate grade will then be awarded.
In exceptional circumstances, a student may petition the faculty and Academic Dean for an extension of the
"incomplete” to a time of completion agreed upon by the student, faculty, and Academic Dean. Failure to
complete the work will result in the grade earned at that time.

Maximum Allowable Credits

Students may register for a maximum of 18 credits in one semester without the prior permission of the
Academic Dean.

Mid-Term Grades

During the Fall and Spring semesters, grades will be reviewed at mid-semester. Students receiving less than a "C”
or whose performance is unsatisfactory may receive an academic warning. Students who receive unsatisfactory
midterm grades should meet with their instructor and/or Academic Advisor to discuss the grade(s) in detail.

Transcripts

All requests for copies of student transcripts are to be directed to the Academic Affairs Office. Federal law
requires that requests must be in writing with appropriate student signature or submitted through a secure third
party vendor (Parchment). A $6.00 fee will be assessed for each transcript and will be due and payable with the
transcript request. A $10.00 fee will be assessed for on demand "over the counter” transcripts.

Withdrawal from a Course

Students must contact the Enroliment Services Center in the Frye Building on the Fairfield campus to withdraw
from a class. This cannot be done through the MyKV Portal.

Through the 12th week of a semester:

e A student may withdraw from a course only during the semester in which he/she is registered for a specific
course. The withdrawal period extends from the beginning of the second week (end of the drop period)
in a semester through the twelfth week of fall and spring semesters. Summer sessions vary in length and
these dates are not applicable. Contact the Enrollment Services Center in the Frye Building for specific
information regarding the appropriate withdrawal dates for summer sessions.

e Students are encouraged to discuss a withdrawal with their Academic Advisor as it may impact their
progression through an academic program.

e A grade of "W" will appear on a student’s transcript and will not be used to calculate a student’s grade
point average (GPA).
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e There will be financial consequences associated with withdrawing during this time frame. Students should
contact the Financial Aid Office (if the student receives aid) and the Business Office for specific information
regarding withdrawal.

e A withdrawal from a course is counted as a course attempted but not completed, and will adversely impact
your satisfactory progress as defined by the KVCC Financial Aid Satisfactory Academic Policy. This, in turn,
can have adverse financial aid consequences. When withdrawing from a course, students receiving financial
aid should contact the Financial Aid Office to discuss the financial consequences and the impact this
withdrawal will have on satisfactory academic progress.

In extraordinary circumstances, a withdrawal from a semester may be granted after the twelfth (12th) week in a

semester, and a grade of “W" will appear on the student’s transcript. It will not impact the student’s Grade Point
Average (GPA).

e An extraordinary circumstance may involve a medical condition, serious illness for student or student’s
family, or the death of a family member. Documentation must be provided.

¢ Students requesting withdrawal status after the 12th week in a semester will be referred to the Dean
of Students. A Special Request Form is completed, the last date of attendance is recorded, written
documentation is gathered, and faculty is notified. The student must make this request for special
circumstance withdrawal within 10 business days from the close of the current semester or summer session.

e There will not be a refund of tuition or fees.

Withdrawal from the College

Students wishing to withdraw from the College must contact the Enrollment Services Office or the Registrar.
Students are reminded to contact the Financial Aid Office before taking this action to understand any possible
financial impacts more fully.
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ENROLLMENT & [THE
ADMISSION PROCESS

Kennebec Valley Community College welcomes applications for admission from prospective students of all ages
and backgrounds. The academic credentials and life experience of each applicant are considered on an individual
basis. All applicants for credit programs are required to have earned a high school diploma or a state high school
equivalency diploma as well as meet program-specific requirements.

Students are accepted for general admission in the fall, spring, or summer semesters. It is recommended that
candidates for admission submit their applications as early as possible. Though KVCC has rolling admissions
for most programs, the early accepted student generally has access to a wider selection of courses. Several
competitive programs admit students only in the fall semester.

ENROLLMENT SERVICES CENTER (ESC)

The following departments, located in the Frye Building, comprise the Enrollment Services Center, a one-stop for
enrollment needs (207-453-5822 or enrollment@kvcc.me.edu):

Academic Affairs - Students can obtain official copies of academic transcripts and have transfer credits from
other institutions evaluated. Undeclared students not in a specific academic program may register, add, or drop
courses. The Enrollment Center, located in the Frye Building provides a one-stop for all enrollment needs.

Admissions - This office processes applications, collects high school and college transcripts, and immunization
records. The staff oversees the administration of the TEAS test and the process for course placement. Students
may contact an admissions representative for a tour of the campus or an appointment to discuss academic
programs and requirements for admission.

Advising, Enrollment and Transfer - Students are assigned an academic advisor. In the absence of their
academic advisor, students may seek general advising services regarding registration, adding or dropping a
course. Finally, students who are looking to continue at a four-year institution may receive specialized transfer
advising.

Financial Aid - All federal and state aid is processed in this office. This includes grants, scholarships, loans, work-
study, and Veterans' Educational Benefits.

REQUESTING INFORMATION

Prospective students may request program information by completing the Request for Information form at www.
kvcec.me.edu or contacting the College directly.

Kennebec Valley Community College,

Enrollment Services Center, Frye Building

92 Western Avenue, Fairfield, Maine 04937
Phone: (207) 453-5822 or Toll free 1-800-528-5882;

Fax: (207) 453-5010
Email: enrollment@kvcec.me.edu
Website: www.kvce.me.edu
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CAMPUS VISITS

Campus tours, individual appointments, and participation in our small-group visitation programs are
recommended for all prospective students. KVCC invites interested student to schedule an appointment with
an enrollment representative to discuss their educational interests. Information about academic programs and
student support services is provided along with requirements and procedures for admission.

Prospective students are encouraged to contact the Enrollment Center at (207) 453-5822 or toll free 1-800-528-
5882 or email at enrollment@kvcc.me.edu to schedule an appointment.

ADMISSION

KVCC is committed to providing access to a college education. With a rolling admissions policy for most
programs, individuals can apply and be considered for acceptance throughout the year.

All programs begin in the fall semester, starting late August to early September. Spring admission is possible for
most programs. additional admission requirements and capacity limits are connected to our Trades programs,
Nursing, and several Allied Health programs.

GENERAL ADMISSION

e Complete the online application at www.kvcc.me.edu
e An official high school transcript for all years attended

e Current high school seniors must include the first marking period for the senior year. A final transcript will
be needed for all graduating seniors prior to the first day of college classes.

e Non-high school graduates must submit official GED/HISET test scores.

e Students who have been matriculated at a regionally accredited college or university and who have earned
at least 15 college-level credits do not need to supply their high school transcript or GED. Individuals
should submit official college transcripts from all colleges attended. A final transcript with final grades will
be needed prior to the first day of classes.

¢ Home-schooled applicants are required to submit an official school transcript or annual assessment of
courses completed

Multiple Measures

To have a more holistic understanding of a student’s college-readiness, multiple measures are used to guide
course placement. Multiple measures include, but are not limited to, high school coursework, college coursework,
testing assessments such as the Accuplacer and SAT, GED and HiSET scores, military training, life experience,
guided self placement as well as personal interviews.

Capacity & Additional Admission Requirements
In addition to the steps noted above, several academic programs have capacity limits for the number of students
and additional requirements for the admission to a specific program.

The programs noted below begin each Fall semester with limited seats available for admittance.
For information regarding the additional requirements, please go to the program page on the KVCC website.
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Fall Program Cohorts

Fall Program Capacity General Admission Additional
Requirements Requirements
Applied Electronics 22 X

Business Administration

Open Enrollment

Biological Science

16

Career Studies

Open Enrollment

Culinary Arts

28

Early Childhood

Open Enrollment

Electrical Lineworker 30 X
Electrical Technology 20

Emergency Medical Services 24

General Studies Open Enrollment

Health Information Management 24

Health Science Open Enrollment

Liberal Studies Open Enrollment

Medical Assisting 20

Medical Coding Open Enrollment

Mental Health Open Enrollment

Nursing 40

Occupational Therapy Assistant 20

Phlebotomy 12

Physical Therapist Assistant 20 X
Plumbing & Heating 16

Precision Machining Technology 24

Psychology Open Enrollment
Radiologic Technology 18
Respiratory Therapy 16
Sustainable Construction 12

Trade & Technical Occupations

Open Enrollment

Welding

16

XIX XXX |IX|IX|IX|IX[IX|IX|IX[X|X|X|IX|IX|X|X|X|[X]|X|X|X]|X]|X]|X

Capacity

Open Enrollment programs have no capacity limits. Applicants must meet the general admission requirements.
Capped Programs are programs that have capacity limits as noted above.

General Admission Requirements
All programs must meet the general admission requirements for admission to the College. These are noted
on page 31.

Additional Admission Requirements
In addition to general admission requirements, several programs have additional admission requirements. These
are noted above.
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ADMISSION ENTRANCE EXAM

Test of Essential Academic Skills (TEAS)

The TEAS is an entrance exam that measures a student’s math, science, reading and English and Language Usage
and is required for the Nursing, Physical Therapist Assistant, Occupational Therapy Assistant, Respiratory Therapy
and Radiologic Technology programs. Required scores are noted on the admission sheet for each program and
may be found in the Program section of the Catalog beginning on page 54.

Admit in a Day

This event occurs once each semester. Students are able to apply online, complete Accuplacer assessment,
complete the FAFSA with assistance from Financial Aid staff and meet with an academic advisor for course

placement. For additional information regarding dates, email enrollment@kvcc.me.edu or contact us at
(207) 453-5822.

IMMUNIZATIONS (STATE REQUIRED)

All matriculated students born after 1956 are required by Maine State Law to show proof of immunizations for
measles, mumps, rubella, and diphtheria/tetanus. Additional immunizations are required in the health programs
in order to meet the requirements of the clinical facilities. Documentation must be received prior to attending any
classes. For further information, email enrollment@kvcc.me.edu or contact us at (207) 453-5822.

Effective September 2021, requests for a waiver of immunizations based on religious, philosophical or personal
reasons may not be granted. Students may request a waiver based on medical reasons only. For further
information, contact the Enrollment Center at (207) 453-5822.

Complio, also known as American Data Bank, is the online system that KVCC uses for Allied Health and Nursing
students to submit and track immunization, background and CPR entrance requirements for their respective
programs. Students will be required to create an account and upload their own immunization documentation into
the system, rather than providing the records to the college. Students will continue to have access to Complio
after they have completed their program at the college. All students attending face-to-face classes are required
to be fully vaccinated.

Immunization information is collected in COMPLIO. This company provides life time access to your immunization
records. Applicants will receive more information during the admission process.

Immunizations for Nursing & Allied Health Programs

In addition to State required immunizations, the Nursing and Allied Health Programs require additional
immunizations.

These immunizations and the CPR certification are part of the admission process to Nursing and
Radiologic Technology.

These are not part of the admission process to the Allied Health programs (EMS, HIM, MAS, MLT, OTA, PTA, and
RT). However, proof of vaccination for the following infectious diseases must be submitted prior to working in all
healthcare facilities for fieldwork or clinical placement:

e proof of immunization against Tetanus, Diphtheria and Pertussis (TDAP) within the last ten (10) years;

e proof of immunization against Measles, Mumps & Rubella (MMR) or Titer; if non-immune, requires
additional MMR Vaccinations;

e proof of immunization against Hepatitis Series B and Titer (6+ month process). If non-immune, a waiver is
required;

e proof of immunization against chicken pox and a Varicella Titer if non-immune, two (2) doses of Varicella
vaccine is required,;

¢ influenza vaccines may be required annually depending on healthcare facility requirements
y q y dep 9 y req

Current CPR Certification: Basic Life Support (BLS) Provider from the American Heart Association or American
Red Cross is required for Nursing and Allied Health programs. Online CPR Certification is not accepted in some
programs.

STUDENTS WITH DISABILITIES
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The College is committed to assisting qualified individuals with disabilities to achieve their educational goals in
accordance with Section 504 of the Rehabilitation Act of 1973 and Title Il of the Americans with Disabilities Act
of 1990. While the College is ready to provide reasonable accommodations, students are responsible to request
accommodations. Documentation of the disability and the need for the requested accommodation must

be provided.

For information regarding the required documentation and to make a request for accommodation, contact the
College's Personal Counselor at (207) 453-5150 or email disability@kvcc.me.edu

INTERNATIONAL STUDENTS

International students who wish to attend KVCC on a student F-1 VISA must submit all required application
materials, and provide TOEFL scores. International F-1 VISA students must enroll and complete twelve (12) credits
in each semester (no more than 3 credits online).

International student application steps:

e Complete the KVCC application at www.kvce.me.edu. Submit official copies of academic transcripts.
All documents must be original and translated to English by a certified translator. Any cost incurred for
translation is the student’s responsibility.

e FEither submit TOEFL with a score of 500 or better in the paper version or 173 or better in the computerized
version, or take the ESL version of the placement assessment.

¢ Submit declaration of financial status (official copies of bank statements).

e See the International Student section for the process required for the College to submit an 1-20 in order to
receive an F-1 Visa.

e Contact the Assistant Dean of Enrollment at (207) 453-5155 for assistance or additional information.

READMISSION TO THE COLLEGE

Students may request readmission by contacting the Enrollment Services Center at (207) 453-5822 or email
enrollment@kvcc.me.edu

The catalog current at the time of readmission will be used to determine program requirements. Students shall be
subject to all rules and regulations effective at KVCC at the time of, or subsequent to, readmission. Absence from
the College for over one (1) year will require written notification requesting readmission. Students must meet the
current admission and prerequisite requirements that apply to the program at the time of readmission, and must
request official transcripts for courses taken at other colleges since attending KVCC.

Upon review of the student’s request and examination of the required information, the student will be notified of
the decision regarding his/her readmission status. Readmission is granted on a space available basis. Students
who left the institution on academic probation will be readmitted with that status. A request for readmission

into a program other than the original program requires the submission of a new application. Students seeking
readmission to a competitive program (Trades, Nursing or Allied Health) following academic dismissal must
adhere to the policies outlined in Program Handbooks. For more information contact the Department Chair for a
specific program.
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COST OF ATTENDANCE

The financial requirements of the College, changing costs, state and legislative action, and other matters may

require an adjustment of these charges and expenses. The College reserves the right to make such adjustments
to the estimated charges and expenses as it deems necessary. All students acknowledge this reservation by the
submission of an application for admission or by registration. All fees are non-refundable.

TUITION COSTS
MAINE RESIDENT

NON-RESIDENT TUITION

$96.00 per credit
$192.00 per credit

NERSP ("APPLE” PROGRAM) PARTICIPANTS  $144.00 per credit

Costs

Enrollment $75.00 Required of all accepted students to confirm enrollment;

Confirmation non-refundable after May 1st for Fall Semester and Dec
1st for Spring Semester.

Comprehensive Fee 10% Of course tuition

Activity Fee $3.00 Per credit hour

Parking Fee $50.00 Annual fee divided into $25.00 per semester; no charge
during summer session

Student & Accident $16.00 Required for all matriculated students; 12 month annual

Insurance premium (Plan 1)

Supplemental $7.50 Required of students in Culinary, Lineworker, Electrical,

Accident Insurance Energy Services, Precision Machining, Welding and
Sustainable Construction

Professional Liability $15.00 Required of students in Early Childhood, Occupational

Insurance Therapy, Physical Therapist, Medical Assisting, Nursing,
Phlebotomy and Radiologic Technology

Professional Liability $66.00 Required of all students in the Emergency Medical

Insurance for EMS Services Program

Program

Experiential Liability $18.00 All programs with an experiential component to the

Insurance curriculum

Graduation Fee $75.00 Per degree attainment; this fee is not based on

attendance at Commencement
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New Student Fee $30.00 Required first semester as an enrolled student in first
program (Fall, Spring or Summer)

Late Fee $25.00 Accounts not paid by designated date noted on student
bill
Payment Plan $25.00 Per semester

Portfolio Review (PLA) | $125.00 Per Portfolio attempted

Challenge $100.00 Per Challenge Exam attempted

Examination

Technical Course Fee | 20% Of Course tuition

Non-technical Course | 10% Of Course tuition

Fee

Course Audit 1/3 Of Course tuition and applicable course fees

Course Packs Course packs range from $20.00 to $350.00.

Test of Essential $65.00 Admission test for applicants in Nursing, Respiratory
Academic Skills (TEAS) Therapy, Occupational Therapy, Physical Therapist and

Radiologic Technology. Payment due in advance of test;
payment and Registration occur on the MyKV Portal.

ACCIDENT AND SICKNESS INSURANCE

A 12-month Student Accident Insurance Plan is required for all matriculated students (students in a program of
study). Students will be automatically enrolled in the Accident-Only Insurance Plan, and billed an annual premium
of $16. The cost for this Accident Insurance is pro-rated ($8.00) for students beginning in January.

This Accident Insurance policy will not meet the requirements for health insurance under the current federal
guidelines. Brochures outlining the coverage details as well as enrollment cards are available in the Enrollment
Center and at Cross Insurance Agency’s webpage at www.crossagency.com/kvcc
ADD/DROP REFUND POLICY
Courses may be added or dropped during the first six (6) business days of the semester on a space available basis.
e During this add/drop period, tuition and fees will be refunded.
e Textbook refunds will be processed according to College Store policies.

e Between seven (7) and ten (10) business days of the semester's first day of classes, 50% of each dropped
course will be refunded.

Refund levels may vary for special or short-term courses depending upon the circumstances. No refunds are given
for terminations resulting from academic, disciplinary, or financial dismissal. Students who feel that individual
circumstances warrant exceptions from the published policy may appeal in writing to the Dean of Finance.

NEW ENGLAND TUITION BREAK PROGRAM

NEBHE's Tuition Break program, the New England Regional Student Program (RSP), provides significant tuition
savings to residents of the six New England states when they enroll at out-of-state public colleges and universities
within New England and pursue approved programs. For more information go to: https://nebhe.org/tuitionbreak/

PAYMENT OF TUITION FEES

All College invoices are due and payable upon receipt. Student invoices are sent in July, November, and April. A
late payment fee of $25 will be assessed for all overdue accounts for each semester. A fee of $10 is charged for
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every check returned by a banking institution. Transcripts or grade certificates will not be released until individual
accounts are settled in full.

PAYMENT PLAN

The College offers a payment plan for matriculated students enrolled in a minimum of 6 credit hours. A $25 fee is
charged for each payment plan.

The plan requires the following payment schedule:
e 25% due at time the payment plan is created with the student

e The remaining balance is divided into three equal parts, each due in 30-day intervals

RESIDENCY

A student's classification for residency applies for the entire semester. The student must demonstrate that he/she
meets the criteria for residency. Students qualify for the MCCS in-state tuition when:

e astudent has established a primary residence in Maine for at least the 12 consecutive months immediately
prior to the date of admission. Evidence of such residence includes a driver's license, voter registration,
marriage license or domestic registration, signed residential lease, mortgage, property taxes, utility bills,
state or federal income tax filing, or letter on letterhead from a nonprofit entity or government agency
attesting that the student resides in Maine.

e astudent is claimed as a dependent for tax purposes by a parent or guardian who are State of Maine
residents.

® astudentis a member of the Armed Forces during their period of active duty in Maine or is claimed as a
dependent by members of the Armed Forces during active duty in Maine.

e astudent is married or domestically registered with a person who is a Maine resident.

Maine residents who are absent from the State for military or full-time educational purposes will normally remain
eligible for in-state tuition provided they claim Maine as their state of residency on all official documents and
declare income earned out of-state on Maine income tax returns.

For additional information, contact the Dean of Student Affairs at (207) 453-5019.

STUDENT EMPLOYMENT

Student employment positions are supported by Federal monies in the form of work study and employment
opportunities funded by the Maine Community College System. These positions are available fall, spring and
summer semesters. The hourly wage is in line with minimum wage. Students earn money to help pay education
costs by performing job responsibilities on campus. Student employment positions are available on both the
Alfond and Fairfield Campuses and the two (2) satellite locations, Mid Coast School of Technology in Rockland
and the Buker Center in Augusta.

A list of positions available may be found on the College’s website under Financial Aid.

NATIVE AMERICAN TUITION WAIVER

The Native American Tuition Waiver is available for matriculated students who are Maine residents and document
their membership or ancestry in a Maine-based Native American tribe.

To qualify for a Native American tuition waiver, the student must meet the following eligibility criteria:

e reside in Maine for the twelve (12) consecutive months preceding enrollment for which the waiver
is sought;

® be accepted into a degree or certificate program and enrolled in credit-bearing courses at KVCC. The
student must remain in good academic standing as defined by the College and maintain Satisfactory
Academic Progress as defined by Title IV Federal financial aid regulations.
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e complete the Free Application for Federal Student Aid (FAFSA) annually as soon as possible after January
1 and provide the documents required for determining aid eligibility. Applicants must meet the general
eligibility requirements for receiving Federal student aid.

e provide documentation that the student is a person whose name, or whose parent’s or grandparent’s name,
is on the current tribal census of:

a. the Passamaquoddy Tribe;

b. the Penobscot Nation;

c. the Houlton Band of Maliseet;

d. the Aroostook Band of Micmac; or

e. a state, federal, or provincial North American Indian Tribe, or held a band number of the Maliseet
or Micmac Tribes.

This documentation shall include an original tribal verification document sent directly from the pertinent tribal
enrollment office to the college no later than two weeks prior to the start of the semester for which the student
seeks the waiver.

Waiver Amount

The waiver is equal to in-state tuition charged to the student in a semester less any Federal or state need-based
grants or scholarships for which the student qualifies. The waiver may not, either alone or in combination with
other aid received, exceed the total cost of attendance as determined by federal standards and the college’s
financial aid office, and does not apply to room or board charges, book or tool costs, academic or program fees,
or other student fees.

Other restrictions apply:
e charges other than tuition are not waived;
e tuition is not waived for courses with a grade of NS (no show);

® summer session tuition is waived only for students in majors which require
summer attendance.

Duration of Eligibility

Eligibility for the waiver ends after the student has earned one degree or one certificate or after the student has
attempted 90 credits at KVCC, regardless of whether or not the student has earned a credential.

SENIOR CITIZEN TUITION WAIVER

Senior citizens who are a Maine resident and at least 65 years of age may register on a space available basis for
credit courses where tuition is waived. Individuals may register for up to six (6) credits in a semester. All other fees
and charges are applicable.

THIRD PARTY SPONSORSHIP

Sponsors must submit a written document to the Business Office that verifies financial responsibility in advance of
final student registration.
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FINANCIAL AID

ELIGIBILITY

Kennebec Valley Community College offers financial assistance to eligible students who enroll part-time or
full-time in credit programs that lead to degrees, certificates, or diplomas, as described in the College catalog.
While the primary responsibility for financing an education rests with the student and family, KVCC supplements
this obligation with awards from grant, scholarship, work, and loan programs. Most students who complete the
application process for financial aid and KVCC Foundation scholarships receive at least some free aid. Qualifying
students may use the financial aid awarded from the various financial aid programs to meet both direct school
costs (tuition, fees, books, supplies) and off-campus living costs (room, board, transportation, childcare, personal
expenses).

Financial assistance to students is made available through several federal, state, private, and college financial aid
programs. To remain eligible, recipients must apply each year and maintain satisfactory academic progress toward
their degrees/certificates as outlined in the Satisfactory Academic Progress Policy. This policy and the Financial
Aid Refund Policy (for students who withdraw from the College) are posted on the KVCC website.

Financial Aid is not awarded for credit hour registrations associated with Audits, Challenge Exams, Work
Experience Credit, Transfer Credit, or repeats of courses with grades of “Incomplete.”

APPLICATION PROCESS

Though students can apply at any time, from October 1 of the previous year right up to the start of
classes, they are encouraged to apply by March 1 for best offers and no later than May 1 to meet the
deadline for the State of Maine grant program. Financial aid is still available for students applying later
than these dates, but the total awards available may be less. Students must file a Free Application for
Federal Student Aid (FAFSA) to qualify for assistance from most of the financial aid programs offered
by KVCC. Applicants (and their parent, if the student is a “dependent” as determined by questions

on the FAFSA) must create a Federal Student Aid User ID and password see https://studentaid.gov/
fsa-id/create-account/launch) and complete their FAFSA online at www.studentaid.gov) and complete
their FAFSA online at www.fafsa.ed.gov. To ensure that KVCC receives the completed FAFSA, at the
appropriate location on the application students must enter KVCC's school code, 009826.

Over 30 percent of FAFSA's received at KVCC are “marked for verification” by the Department of Education.
Students whose FAFSA must be verified are required to submit additional forms and may need to obtain federal
tax transcripts from the IRS for themselves and/or spouses or parents. These tax transcripts are obtained from the
IRS. In lieu of tax transcripts, those who are required to submit them may access the IRS Data Retrieval tool on the
FAFSA to have their IRS data transferred onto their FAFSA.

Complete information regarding the financial aid process is available by contacting the Financial Aid Office at
(207) 453-5130, email financialaid@kvcc.me.edu or visiting the College’s website at www.kvcc.me.edu.

GRANTS

Federal Pell Grants

Over 70% of KVCC students who complete the financial aid process receive Pell grants. For 2021-2022, the annual
award for a full-time student ranges from $600 to $6,345. All Pell-eligible students will receive awards, though
students who would otherwise qualify but have reached their Pell lifetime eligibility limit would not be awarded.
For more information on Pell lifetime limits, please contact the Financial Aid Office at (207) 453-5130.

Based on financial need, awards are available to full-time (12 or more credits per semester), three-quarter time (9
to 11 credits per term), half-time (6 to 8 credits per term), and less-than-half-time (1 to 5 credits per term) enrolled
students. Only undergraduates who have not yet earned a first baccalaureate degree are eligible for Pell Grants.
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Federal Supplemental Educational Opportunity Grants (FSEOG)

FSEOG's are awarded to students with exceptional need who are also receiving Federal Pell Grants. All part-time
and full-time students may qualify for awards, but due to limited funding, all eligible students will not receive
awards. Only undergraduates who have not yet earned a first baccalaureate degree are eligible.

State of Maine Grant Programs

These awards are made by the State of Maine to students who demonstrate a certain level of need and are
undergraduates who have not yet earned a first baccalaureate degree. The application is the FAFSA form which a
student must submit by May 1 each year in order to qualify.

SCHOLARSHIPS

The College offers many opportunities for scholarships. For more information on scholarships and grants
available, contact KVCC Foundation at (207) 453-5120 or access the KVCC Foundation Scholarship section under
Financial Aid on the College’s website.

LOANS

All first-time borrowers must complete a federally-mandated loan entrance interview and Master Promissory
Note before their loan can be disbursed. Directions for doing this online are provided on the Loan Request Form
which is sent with the Financial Aid Notification, after the student’s financial aid eligibility has been determined.
Students should contact Financial Aid if they need assistance, 207-453-5130.

Subsidized William D. Ford Federal Direct (Stafford) Student Loan

Based on financial need. The principal and interest are both deferred as long as the student is enrolled at least
half time (6 credits), and the student has not exhausted their subsidized loan eligibility. In addition, the principal is
deferred until six months after the student graduates or drops below 6 credits.

Unsubsidized William D. Ford Federal Direct (Stafford) Student Loan
Non-need-based. The interest is either paid while a student is in school or capitalized over the life of the loan.
The principal is deferred until six months after a student graduates or drops below 6 credits.

Direct PLUS Loan (Parent Loan for Undergraduate Students)

This loan is available to parents of a dependent student (parents must have a good credit history to qualify). If a
parent is denied a PLUS loan, the dependent student may qualify for an additional unsubsidized Stafford loan. For
more information, contact the Financial Aid office at financialaid@kvcc.me.edu.

Alternative (Private Education) Loans
These loans are not federal loans and not federally guaranteed. Borrowers are subject to a credit check and

interest rates vary. KVCC does not have a "preferred lender list” for alternative loans. For more information, check
with the Financial Aid Office.

LOAN COUNSELING

Loan counseling provides information on student loans and the responsibilities that go with borrowing a loan. If
you have questions after completing the entrance or exit counseling at studentaid.gov contact Financial Aid at

(207) 453-5130 or email financialaid@kvcec.me.edu.

Federal Loan Limits and Refusal to Certify a Direct Loan

Through debt management and loan counseling, students are encouraged to borrow only what they need

for educational costs. Annual loan limits for subsidized and unsubsidized loans are: $3,500 for first year
undergraduates, and $4,500 for second year undergraduates. Dependent students may be eligible to borrow an
additional unsubsidized loan of up to $2,000 per academic year. Independent students and dependent students
whose parents cannot borrow a PLUS loan may be eligible to borrow an additional unsubsidized Stafford Loan
of up to $6,000 per academic year. Students who have questions on how much to borrow should contact the
Financial Aid Office for individual assistance.

KVCC reserves the right, as granted by the U.S. Department of Education, to refuse to certify a student’s Stafford
loan or to certify the loan for an amount less than the established federal limits. In that instance, KVCC must
document the reason and provide that written explanation to the student. KVCC's decision is final and cannot be
appealed to the Department of Education.
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VETERANBENERFTTS

All credit programs and select non-credit courses are approved by the Maine State Approving Agency for
Veterans Education Programs for the use of the various Veteran Educational Assistance Programs. Students
should obtain applications from their Veteran Centers or by visiting their website at at www.va.gov/education to
fill out an online application in advance of course registration. For many students, it is form 22-1990.

Students who receive veteran benefits may also qualify for other financial aid options offered by the College and
are encouraged to apply. Students planning to use educational benefits should contact the Financial Aid Office
at financialaid@kvcc.me.edu. Additional information regarding veteran benefits is posted in the Financial Aid and
Veteran Benefits section of the KVCC website.

For further instructions on arranging payments from the U.S. Army, National Guard and Vocational Rehabilitation
at Togus, please see KVCC Policies for Veteran Based Payments at http://www.kvcc.me.edu/Pages/General/
Policies. There you will also find information about tuition waivers for dependents.

Contact the Business Office at (207) 453-5140 if you have questions regarding the payment of tuition and fees.

Title 38 United States Code Section 3679(e) School Compliance Form

As part of the Veterans Benefits and Transition Act of 2018, section 3679 of title 38, KVCC adheres to the following
policies. Effective August 1, 2019, the State approving agency, or the Secretary when acting in the role of the
State approving agency, shall disapprove a course of education provided by an educational institution that has in
effect a policy that is inconsistent the areas below:

A Covered Individual is any individual who is entitled to educational assistance under chapter 31, Vocational
Rehabilitation and Employment, or chapter 33, post-9/11 Gl Bill® benefits.

Any covered individual can attend or participate in the course of education during the period beginning on

the date on which the individual provides to the educational institution a certificate of eligibility for entitlement
to educational assistance under chapter 31 or 33 (a “certificate of eligibility” can also include a “Statement of
Benefits” obtained from the Department of Veterans Affairs’ (VA) website — eBenefits, or a VAF 28-1905 form for
chapter 31 authorization purposes) and ending on the earlier of the following dates:

e The date on which payment from VA is made to the institution.

e 90 days after the date the institution certified tuition and fees following the receipt of the certificate
of eligibility.

KVCC will not impose any penalty, including the assessment of late fees, the denial of access to classes, libraries,
or other institutional facilities, or the requirement that a covered individual borrow additional funds, on any
covered individual because of the individual’s inability to meet his or her financial obligations to the institution
due to the delayed disbursement funding from VA under chapter 31 or 33.

MONTHLY HOUSING ALLOWANCE

Section 107 of the Harry W. Colmery Veterans Educational Assistance Act of 2017 requires the Department of
Veterans Affairs (VA) to calculate monthly housing payments based on the campus location where a student
attends the majority of classes. This provision affects students attending any terms that begin on or after August
1, 2018.

Section 107 of the Colmery Act requires housing payments to be calculated based on the “campus of the
institution of higher learning where the individual physically participates in the majority of classes.” Prior to this
law, payments were based on the "institution of higher learning at which the individual is enrolled.” This section
of the law will require a new process to allow schools the ability to report the specific zip code locations of
program attendance that may not be represented by the VA “facility code(s)” your school has been assigned.

Student housing allowance payments have always been based on the housing rates tied to zip codes; however,
VA systems use the “facility code” on the enrollment certifications to in turn locate the zip code of the facility in
order to pay the student’s housing allowance.
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These facility codes and associated zip codes often do not represent the locations that individuals “physically
participate” in their program.

VA interprets this statute to include the physical attendance at any location a student’s program may take them.

e Actual campus locations of the school where the student is taking classes; for example, the school’s science center,
humanities building, or athletic center may be in a different zip code than the facility code’s listed zip code.

e Terms spent in a study abroad program are not located at the certified facility code location.

e Any internship, externship, practicum, or student teaching experiences may also be in a zip code location
other than the one associated with zip code associated with the facility code listed on the enrollment
certification.

Extension Centers

Main Campus The Buker Center

92 Western Ave 22 Armory Street

Fairfield, Maine 04937 Augusta, Maine 04330

Harold Alfond Campus Mid-Coast School of Technology
23 Stanley Road 1 Main Street

Hinckley, Maine 04944 Rockland, Maine, 04841
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> 1T UDENT LIFE

Kennebec Valley Community College offers a variety of services and opportunities designed to help students
achieve their goals through engagement, success, and development. Highlighted in this section are the
resources, services, and support services available to all students.

CAMPUS CENTER

The King Hall Campus Center in Fairfield provides a meeting place for students to relax, participate in activities,
have lunch, or meet with friends. The Center offers access to vending machines, a refrigerator, and microwave.
The Campus Center is a great gathering place complemented by soft seating, a fireplace, wireless technology,
and table space.

The Alfond Campus also provides access to vending machines in the Averill Building in addition to several chill
spaces. These spaces, located in the Averill Building and the KVCC Center for Science and Agriculture, will
provide comfortable spaces for students to gather, meet, group or individual study and enjoy wireless technology.

COLLEGE STORE

In addition to textbooks, study guides, and reference materials, the College Store, operated by Barnes & Noble,
offers clothing, computer software, school supplies, and gift items. Other services available include UPS, FedEx,
U.S. outgoing mail, fax, and photocopies. The College Store remains open for extended evening hours at the
beginning of each semester.

CREDIT FOR SERVICE

The Credit for Service volunteer program assists students in an effort to promote volunteerism. The student must
complete 90 hours of volunteer service on the KVCC campus or at an approved off-campus site. Tuition only for
a 3-credit course will be applied in a subsequent semester. For more information, contact the Dean of Student
Success at (207) 453-5084 or the Credit for Service on our website at www.kvce.me.edu

FOOD SERVICES

Food services available on both campuses.

The KV Café on the Fairfield campus offers hot and cold food items, homemade selections, a full breakfast
menu, and daily specials. The Café is open during the academic semesters and is closed during vacations and the
summer season.

Salubrious on the Alfond campus offers quiet place to relax while enjoying your lunch or a snack.

In addition to daily food services, catering services are also available on both campuses. When planning an event,
contact our food service at cafe@kvcec.me.edu for information on catering.

INFORMATION TECHNOLOGY (IT)

KVCC's Technology staff is committed to providing information technology hardware and software to support
academic excellence and personal growth. To achieve this, multiple computer labs are utilized to deliver both
general education and program specific course offerings. All classrooms are equipped with high resolution data
projectors to enhance instructor and student presentation capabilities. In addition, open labs provide students
access to the College’s computing resources whenever the College is open. Specialized labs are also available in
many program areas as well as a lab in the Learning Commons.

Help Desk T staff are available for technology-related academic assistance during the College’s normal hours
of operation. Please check www.kvcc.me.edu/helpdesk for current operating hours and an explanation of the
services provided by the Help Desk. The Help Desk may be contacted by calling (207) 453-5079 or emailing at
itsupport@kvcc.me.edu

MyKV Portal The Portal provides access to grades, semester schedules, financial aid information and other
essential information. Students also use the Portal to register for courses.
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Bright Space Bright Space is a Learning Management System which allows students access to course content
anywhere there is an Internet connection and a supported browser. Students with courses utilizing Bright Space
are automatically enrolled in a Bright Space Student Orientation course in Bright Space and are encouraged to
utilize this to familiarize themselves with the tool.

Student ID All matriculated students are issued one KVCC ID card. This card is necessary to access computer
labs, borrow library materials and purchase software. The ID card possesses the student’s photo, library barcode,
and program designation. For credit students, the fee for the first student ID is part of a comprehensive fee
applied to your bill. Replacement IDs cost $5 which must be paid at the Enrollment Services Center before a
replacement ID will be generated.

Email College personnel use KVCC email to communicate with students concerning College business. Students
are responsible for checking this email on a regular basis throughout the year. Wireless access to the KVCC
network is available across campus with a valid student/staff login.

OFFICE OF STUDENT LIFE

The Office of Student Life supports programming that encourages student participation and involvement in co-
curricular opportunities. By creating engaging activities and ongoing partnerships, the College strives to create a
sense of cohesiveness and campus spirit. This office coordinates student leadership opportunities through New
Student Orientation and Registration, Accepted Student Night, activities, and general interest in academic clubs
and organizations. Students are invited to get involved in key groups on both campuses such as Student Senate
and clubs and organizations. For more information, contact the Director of Student Life at 207-453-3540.

Student Clubs and Organizations

Kennebec Valley Community College offers academic and general interest clubs for students that have a shared
interest or hobby. Contact the Office of Student Life at 207-453-3540 for more information on existing clubs and
organizations or learn how to form a new club.

Student Senate

The purpose of this Student Senate is to represent the interests of the student body with integrity and to
encourage student leadership and engagement by supporting student founded groups, organizations, and clubs.
The members of the KVCC Student Senate work to create a positive and productive learning environment. They
believe in the free exchange of ideas and equality with regard to race, religion, gender, or sexual orientation. For
more information about Student Senate contact studentsenate@kvce.me.edu

Recreation and Fitness Centers
KVCC provides facilities for both recreation and fitness activities on both of our campuses.

Students and community members can access a complete Fitness Center also within Alfond Recreation Center
on the Alfond Campus. Here you will find a complete range of cardio, circuit, free weight and strength training
equipment. Yoga mats can be found along with a smart tv to access music and workout videos with. Anyone
planning to use the fitness center will need to fill out a fitness waiver form and have a validated KVCC id card
activated to scan through the door.

The Alfond Recreation Center, has many offerings for fitness and athletic related activities. An exciting addition to
the Recreation Center is a renovated racquetball court with a glass viewing area. Racquets, goggles and balls can
be checked out during the staffed hours. Groups will want to contact the recreation center staff to reserve play
time. Another great feature of the Alfond Recreation Center is a beautiful regulation size hardwood basketball
court. With the ability to drop down side court hoops, this is an ideal location for pickup basketball games, small
basketball tournaments, or full scale league and school games. Posts and nets can also be setup for indoor
volleyball games, and the indoor baseball pitching net can be lowered for teams looking to practice pitching

and batting during the winter months. Basketball, volleyball, and pitching equipment are available during

staffed hours.

Safety and Security

The College strives to maintain a safe and secure environment. A number of measures are in place to ensure this:
parking lots are well lit and are monitored by video camera surveillance, emergency phones are located in the
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main areas of each building, security officers are on both campuses during business hours, Fairfield police patrol
the campus frequently, the College uses a text-based mass notification system and the College’s phone system
can be used as an on-campus emergency notification system. The College also has an Emergency Response Team
which is responsible for managing any major emergency and/or incident at the College.

Kennebec Valley Community College complies with the Jeanne Clery Disclosure of Campus Security Policy and
Campus Crime Statistics Act by making the Clery report and statistics information available to students, faculty
and staff. The Annual Security Report is prepared by the Director of Campus Safety & Security and the Dean of

years. A log of criminal activity and/or incidents is maintained by Campus Safety & Security. The information from
this log, in conjunction with a report from the Fairfield Police Department, creates the basis for reporting incidents
on campus, on surrounding roads and walkways, and at off campus College events. This report is available on

the College’s website by the first of October. An email is generated to the campus community highlighting the
availability of the Annual Security Report and encouraging the reporting of all incidents. For more information,
contact the Dean of Students at (207) 453-5019 or the Director of Campus Safety & Security at (207) 453-5811 or
visit www.kvce.me.edu/campussafety

The Campus Safety and Security page on the College’s website provides information on the following topics:

Campus Crime Alerts & Timely Warnings
Reporting Crimes

Reporting Suspicious Activity

Voluntary and Confidential Crime Reporting
Building Security and Access

Campus Safety and Security Authority
Emergency Response Plan Dissemination (Evacuation & Lockdown Procedures)
Crime Prevention and Safety Programs

Drugs and Alcohol Policies

College Procedure on Sexual Assault

Crisis Hotline & Emergency Contact Numbers
Community Resources

Registered Sex Offenders

For more information or to report an incident, contact the Director of Campus Safety & Security at (207) 453-5811
or the Dean of Student Affairs at (207) 453-5019.

KVCC App

Mobile technology has fundamentally changed how people interact with information. The expectation is to have
information available, personalized and contextually relevant at all times. Student life is no different.

KVCC has partnered with Ready Education to create a student app that will provide information at your
fingertips and keep you engaged in campus life. The app is free for all KVCC students and available for Apple and
Android phones.

Below are some of the features a student will encounter:

® post questions about carpooling, purchasing books or finding the best places to eat and get answers
quickly from the campus community;

¢ push notifications about important campus information;

e asearchable list of campus services;

¢ links to the Financial Aid information, Student Employment, Bright Space and the College Store website;
® events on campus;

e class schedule and Orientation information;

e connections to student clubs and organizations;

® campus maps with location features such as dining and recreation.

Download the app from the Google Playstore or the Apple App Store.
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ACADEMIC SUPPORT
SERVICES

Career and Advising Services

One-on-one advising for education and career selection, assistance with college and career research, and classes
on resume writing and interview techniques are available. In addition, the Maine CareerCenter is located on the
Alfond Campus in the Averill Hall. Students may access assistance with resume writing, interviewing, and job
searches.

EMBARK

Embark is a high-school-to-college transition program designed for high school students who are unsure about
what comes next.

Enrolling in this program is a great way to explore the benefits of a community college education. Embark
advisors travel to regional high schools high school to help students explore their career interests and the
academic, personal, and financial resources needed for success in and beyond community college.

Available for students at "over 80 Maine high schools, Embark offers:
e Personalized encouragement and advising in high school and college
e Guidance through the college application and financial aid processes
¢ For scholarship recipients:
e Continued support and guidance as you enroll at a Maine community college
e A scholarship to a Maine community college (up to $2,000 over 2 years)

Since 2003, Embark students have been more likely to both return for their second year and graduate on time
than typical community college students.

For additional information about Embark, contact your High School Guidance Counselor or the Embark Regional
Director at (207) 453-5009.

JOBS FOR MAINE’S GRADUATES (JMG)

JMG is focused on working with students who participated in JMG in high school and assisting them with their
college journey. The JMG College and Career Specialist, located at KVCC, is a student navigator who works with
each identified student identifying their goals, helping with academic challenges and advising students. For more
information, contact the JMG Specialist at (207) 453-5839.

LEARNING COMMONS

The Learning Commons fosters collaborative learning, provides a welcoming and flexible learning environment,
and inspires students to discover, create, problem-solve and collaborate with their peers and faculty. The
Commons consolidates academic support services in one location bringing together academic, library, and
technology services in this dynamic environment.

The services available to all student are noted below:
Academic Services
e academic coaching;
® time management, note taking, test taking and general study skills;

e access to assistive technology and computer-aided instruction;
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e peer and professional tutoring in specific content areas;
e professional assistance in the Math Portal;
e assistance with the provision of disability accommodations;
e preparatory workshops for the TEAS
Library Services
e circulation and reserves;
e research and reference;
e research mentors
Technology Services
e Brightspace assistance;
e technology coaching;
¢ |D operated photocopy machine;
e technology to loan;
e Mac and Dell computers

The Learning Commons provides open, comfortable spaces for students: to create and collaborate; to receive
tutoring in specific content areas; to reserve for testing, study, and small group meetings. Both campuses provide
a loan program for technology graphing and scientific calculators, iPad and iPad Mini, and Dell laptops. A
photocopy and resource center is available at both locations as well, and students may choose between Macs or
Windows based PCs. The Learning Commons is located in Lunder Library on the Fairfield Campus and the Averill
Building on the Alfond Campus. To arrange a visit or to access services, contact: (207) 453-5004 or email
lc@kvce.me.edu

TRIO STUDENT SUPPORT SERVICES

KVCC has maintained a federally-funded TRIiO Student Support Services program since 1993. TRiO’s mission

is to provide the comprehensive support necessary to increase degree completion rates of low-income, first-
generation students and students with disabilities. KVCC's TRiO program serves more than 180 students each
year. The program utilizes a cohort model with structured programming that anticipates participants’ needs

and scaffolds their experience throughout their first year of college and beyond. Prospective applicants attend
an intake interview where personal goals and program services are reviewed. Students who are not eligible

to participate are either connected to other College supports or are placed on a waitlist where their progress

is monitored as they wait for a spot to open in the program. All new students attend an intensive, mandatory
orientation prior to the start of classes where they learn a variety of success skills and develop a personal support
network. After classes start, core TRiO services include academic advisement, intensive tutoring in math/science,
writing, and technology, personal and professional mentoring, assistance with learning styles/differences, and
financial literacy. An emphasis is placed on assisting students to develop self-confidence and leadership skills
and aspiration-raising by promoting transfer to four-year schools upon graduation as appropriate. For more
information contact: (207) 453-5013 or email trio@kvcc.me.edu

FIRST YEAR EXPERIENCE

Each semester, new students are provided several opportunities to participate in events which highlight essential
information and connect students to the College, available resources, staff, faculty, and other new KVCC students.
These are “must do” events for all new students! For more information, email the First Year Committee at
fye@kvcc.me.edu

New Student Orientation and Registration

New Student Orientation and Registration is a required for all students who are new to the College. Comprised of
an on-line class, and a live video session, NSO provides a connection to campus resources and services, financial
aid information, and advises students on course selection and the registration process. Contact: (207) 453-5082 or
email enrollment@kvcc.me.edu
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Accepted Student Night

This event is designed to connect new students with their program faculty prior to the start of the semester/

This event, which occurs in the fall and spring semesters, includes an introduction to the student’s program and
a review of the College’s Learning Management System. Social time is also an important piece of this event
providing students with the opportunity to meet other students in their program.

Welcome Table

Each semester, a welcome table is available in the main lobby of King Hall (Fairfield Campus) and in the
Sustainable Agriculture Building (Alfond Campus). Students can stop to get directions or an answer to a question.
Resources are available such as the Student Handbook, campus maps, and a list of resources & services available
on both campuses.

Student Handbook

The Student Handbook is printed each academic year and is available to all students. The Handbook contains
the academic calendar, a yearly planner highlighting important dates, events, and activities. It may be used to
plan study time and course related due dates. The Handbook is also designed as a reference for College policies
related to academics, enrollment, rules and regulations, and the Student Code of Conduct.
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CAMPUS POLICIES

Children on Campus

Due to the concerns for safety of children and for the quality of class sessions, the following policy concerning
children on campus has been adopted:

e Children are not allowed in class sessions.
e Children must be supervised at all times while on campus.

e Children may not be left in the library, Campus Center, or in any other campus area while parents
attend class.

e College personnel do not supervise children.

Code of Conduct

The Student Code of Conduct contains a set of principles and guidelines that establishes an atmosphere of
mutual respect. The Code of Conduct ensures the orderly administration of the College’s academic, athletic and
social offerings; secures the opportunity of all students to pursue peacefully their educational objectives; protects
the health, safety and welfare of the College and the members of its community; and maintains and protects the
real and personal property of the College and the members of its community. The Code applies to all students,
clubs and organizations including events sponsored by the College yet occurring off campus.

Student Handbooks are made available each semester for students. An online version is available on the College’s
website. Additional information regarding the Code of Conduct is available by contacting the Dean of Students at
(207) 453-5019.

Alcohol and Drugs

The Maine Community College System policy on alcohol and drugs recognizes that substance abuse is a
complex problem and may require professional assistance and treatment. Accordingly, KVCC has a designated an
individual to assist with a referral for a substance abuse problem.

The sale, possession and use of alcohol on our campuses or as part of any KVCC activity must comply with the
laws of the State of Maine and with local campus regulations and procedures. Violation of such laws, regulations
and procedures may result in disciplinary action and, where applicable, criminal proceedings. The possession,
use, manufacture or furnishing/trafficking of illegal drugs (opioids, cocaine, methamphetamines, cocaine,
marijuana, bath salts, LSD, MDMA, marijuana and its derivatives, etc.) is prohibited at all times on KVCC property
or as part of any KVCC activity. “lllegal drugs” does not mean the use of drugs under a valid prescription.
Students known to use, possess, manufacture or distribute illegal drugs are subject to law enforcement actions
and disciplinary actions.

The possession and/or use of alcohol and drugs is strictly prohibited on the school grounds, is a violation of
theStudent Code of Conduct, and can provide grounds for sanctions, including dismissal.

Service and Assistance Animals

Service dogs are the only animals that may be brought by a student or member of the public onto a KVCC
campus. A “service animal” is a dog that is individually trained to do work or perform tasks for the benefit of an
individual with a physical or mental disability. The work or tasks performed by a service animal must be directly
related to the individual’s disability. Examples of such work or tasks include, but are not limited to, assisting an
individual who is deaf or hard of hearing to the presence of people or sounds, providing nonviolent protection or
rescue work, pulling a wheelchair, assisting an individual during a seizure, alerting an individual to the presence
of allergens, retrieving items such as medicine or a telephone, providing physical support and assistance

with balance and stability to an individual with a mobility disorder, and helping a person with a psychiatric or
neurological disability by preventing or interrupting impulsive or destructive behaviors.
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Service animals are permitted when the animal has been registered with the College appointed Disability
Service Provider unless it is readily apparent from observation that the animal performs work or tasks related to
its handler's disability. When it is not readily apparent what service the animal provides, the student requesting
permission to have a service animal on campus must provide a letter from a credible, certified medical provider
which: a) substantiates that the animal is required because of a disability and b) describes the work or task that
the animal has been trained to perform. The letter must be dated and on letterhead.

Service animals must be well-behaved, clean, leashed and under control of the handler at all times. Service
animals may not be left unattended while on campus. Service animals brought to campus must also be in
compliance with applicable licensing laws and up to date on immunizations.

Sexual Harassment and Sexual Assault

Sexual harassment and/or sexual assault of employees or students is a violation of state and federal law and a
violation of this policy. The related policies may be found on the College's website at https://www.kvcc.me.edu/
consumer-info/. Questions regarding the policy should be directed to the Affirmative Action Officer, Dean of
Student Affairs, at (207) 453-5019.

Tobacco Policy
Kennebec Valley Community College is a 100% smoke and tobacco — free campus.

The college has a 100% smoke and tobacco-free campus policy that strictly prohibits all smoking and use of
tobacco products including cigarettes, electronic smoking devices (i.e. e-cigarettes, e-hookah, vape pen, etc.),
smokeless tobacco, snuff, chew, snus, cigars, hookah, and pipes, on Kennebec Valley Community College
property, including buildings, parking lots and within privately or publicly owned vehicles on KVCC property, by
any staff, students, visitors, contractors, etc.

The sale, advertisement, promotion and/or free distribution of all tobacco products, including electronic smoking
devices, and paraphernalia, is prohibited at all times, on campus and at all campus sponsored events, including
by any student group or organization.

The intent of this Tobacco Policy is to: eliminate exposure to second and third-hand smoke, provide an
environment supportive of tobacco-free lifestyles, eliminate the risk of accidental fire, eliminate the health risks
associated with expectoration from smokeless tobacco, and eliminate the environmental impact of cigarette litter.

Definitions and Clarifications

e “Smoking and use of tobacco” is defined as inhaling, exhaling, burning or carrying any lighted, or heated
tobacco, or plant product intended for inhalation, whether natural or synthetic, including marijuana.
Tobacco products include, but are not limited to: cigarettes, cigars, dip, chew, snuff, snus, hookah,
e-cigarettes, vape pens or any other product that emulates tobacco use, not specifically approved by the
USFDA for the purpose of cessation or nicotine replacement therapy.

e "Vape products” is defined as, but not limited to nicotine and non-nicotine electronic cigarettes, personal
vaporizers, or electronic nicotine delivery systems.

e “Second-hand smoke” is defined as environmental smoke or vapor given off by the process of smoking or
use of tobacco that is inhaled involuntarily or passively by someone who is not smoking.

e "“Third-hand smoke” is defined as residue and particulate matter remaining in an area where people have
been smoking, which remains after a cigarette, cigar or other smoking product has been extinguished.
This residue contains toxins that linger in carpets, sofas, clothes, hair, skin and on other surfaces long after
smoking has ceased.

The success of this policy will depend upon the courtesy and cooperation of both tobacco users and non-users.
Violations of this policy will be handled through the established disciplinary procedures for employees and the
Student Code of Conduct for students.

Kennebec Valley Community College (KVCC) joins with the American College Health Association (ACHA) in
supporting the findings of the Surgeon General that tobacco use in any form, active and passive, is a significant
health hazard. KVCC further recognizes that second-hand smoke has been classified as a Group A carcinogen by
the United States Environmental Protection Agency. KVCC acknowledges the Centers for Disease Control and
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Prevention (CDC) statistics that 70% of all smokers report that they want to quit smoking completely. Assistance
with tobacco cessation for students and employees is available through Student Services and Human Resources.

The following is a list of free, confidential resources available to all people in Maine:

Maine Tobacco HelpLine
Ready to quit? Call the Maine Tobacco HelpLine at 1-800-207-1230.

The Quit Link
http://www.thequitlink.com

The Breathe Easy Coalition of Maine/Maine Tobacco-Free College Network
http://mainetobaccofreecollegenetwork.org/

Somerset Public Health
http://www.somersetpublichealth.org/

Partnership for a Tobacco-Free Maine
http://www.tobaccofreemaine.org/

American Cancer SocCiety
http://www.cancer.org/healthy/stayawayfromtobacco/index

How to Quit (Centers for Disease Control)
http://www.cdc.gov/tobacco/quit_smoking/how_to_quit/index.htm

Firearms/Weapons

To minimize the chance of accidents, injuries or violence on Kennebec Valley Community College (KVCC)
campuses, employees, students, and guests are not permitted to bring any weapons onto any KVCC property.
In addition, possession of any firearm on KVCC property is a direct violation of the Maine Community College
System (MCCS) policy section 803 as well as Maine State Law [ Title 20-A M.R.S. § 10009]

For the purposes of this policy, the following terms are defined as such:

e Firearm is defined as any weapon, whether loaded or unloaded, which is designed to expel a projectile
by the action of an explosive and includes any such weapon commonly referred to as a pistol, handgun,
revolver, rifle, gun, semi-automatic gun, machine gun, shotgun or any other weapon that can be made into
a firearm by inserting a firing pin, or other similar thing or by repair.

e Possession is defined as ownership, care, custody or control, whether concealed or in plain view.

e Property” is defined as all colleges, campuses, off-campus centers, buildings, parking lots and all other
grounds owned, operated or occupied by any entity of KVCC.

e \Weapon is defined as any item or combination of items or instrument used for offensive or defensive
combat or other means of contending against another individual or individuals.

This policy serves to abate any intended or unintended harm to any person on KVCC properties.

Vehicle Parking

Any student who uses an automobile must register that vehicle in the online MyKV Portal and obtain a vehicle
decal at the Enrollment Services Center on either campus or Campus Safety & Security Office. The decal is valid
for two (2) years and must be displayed on the lower passenger side of your front windshield. An annual charge of
$50.00 is charged; twenty-five ($25) dollars per semester. There is no charge for the summer session. The cost for
additional decals for vehicles is one ($1) dollar.

The College reserves the right to revoke parking privileges. Improper parking of vehicles in restricted areas
(handicapped spaces, fire lanes and undesignated areas) is prohibited. Parking tickets will be issued for violations
and fines will be assessed to student accounts.
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WORKEFORCE
TRAINING &

PROFESSIONAL
DEVELOPMENT

Workforce Training & Professional Development at Kennebec Valley Community College provides professional
development training programs, as well as customized business training programs. The professional development
schedule, which runs classes throughout the year, provides opportunities to earn certificates, CEU’s or simply gain
new knowledge. The Workforce Training team works closely with area businesses who are in need of employee
training to identify skills and knowledge that would improve productivity and employee retention and works with
industry experts to deliver the designed training plan.

PROFESSIONAL DEVELOPMENT

Professional Development courses offer individuals of all ages the opportunity to grow in their positions or retrain
for new opportunities. Some professional development courses can be converted to credit for those wishing later
to pursue a degree. Professional development classes and workshops are offered at a range of days and times for
optimum convenience.

Kennebec Valley Community College’s Professional Development Division has an established history in industrial,
mechanical, medical, safety, computer, and business training.

Enrichment and personal development classes provide the opportunity to explore interests or hobbies in short
courses, lectures, evening or weekend classes in areas such as cooking, home gardening and computers.

CUSTOMIZED TRAINING

KVCC has a long history of partnering with local area businesses to develop successful training programs.
Customizable trainings are designed to meet specific employer needs to grow and/or retrain existing workforces.

KVCC identifies specialized instructors and works to create programs that train in areas such as customer service,
time management, and conflict resolution. The College can also address more specific and technical areas
exclusive to industry needs. We have created training packages for Backyard Farms, Mid-State Machine, Sappi
North America, State of Maine, MaineGeneral Medical Center, Northern Pride Communications and have also
created training programs in areas such as welding, tomato production, heavy equipment, cell phone tower
technicians, electrical code update and rigging. Classes can be offered on the KVCC campus or at the company
worksite to best meet training needs.

CUSTOMIZED TRAINING RESOURCES

Maine Quality Center

The Maine Quality Centers (MQC) provides customized workforce training grants for Maine employers seeking
to locate or expand their operations in Maine and who may need support with recruitment and training or new
employees or providing training to incumbent workers.
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KVCC's Institute for Workforce Training and Professional Development has partnered with area businesses to
secure Maine Quality Center grants. We are proud to deliver customized training opportunities to dozens of
businesses and hundreds of employees.

A Maine Quality Center grant offers:

grants to help cover the cost of customized training for workers or recruits;
incumbent worker training;

recruitment assistance—advertising and screening;

pre-hire training for potential hires;

post-hire training for new hires;

targeted training for industry certifications;

customized training, consultation, and curriculum;

flexible scheduling; days, evenings, weekends;

classes delivered at your worksite or on campus

For additional information, contact the workforce team at (207) 453-5083 or email workforce@kvce.me.edu

A listing of training opportunities available may be found on the College’s website.

-——



ACADEMIC PROGRANS

Applied Electronics & Computer TECANOIOGY ... .ottt 55

Applied Engineering Technology
Computer Technology Certificate
BIOIOGICAI SCIBNCE ...ttt ettt ettt h ettt ettt ettt 59
BUSINESS AMINISTIATION 1.ttt ettt ettt etttk s ek s ke s e h st eh et ekt e kst et s st e s bbbt et s e 63
Accounting Option
Marketing/Management Option

CArEEI STUAIES ..ttt bbbttt bttt ettt 67

CUBINAIY ATES 1.ttt ettt s et e et e b s b sk s ke ke ek A h s h oA h ettt h ekttt 71
Cooking Skills Certificate

Early Childnood EQUCATION ...ttt 75

Electrical LINeWorker TECANOIOGY ... .ottt 79

ElECtriCal TECANOIOGY .. vttt ettt ettt ettt ettt 83

Electrical Technology Certificate

EmMergency MeEiCal SEIVICES ..ottt 87
Advanced EMT Certificate
Paramedic Certificate

GENETAI STUIES -ttt ettt ettt s et skttt sttt ss et et 21
Health Information IMaNagEMENT.........coii ittt 95
HEEITN SCIBNCE .ttt ettt e h et bt h ettt sttt ettt ettt ettt 99
LIDEIAI STUGIES ..ttt ettt h b s h sttt s et n et b ettt 103
IMEAICAI ASSISTING ..ttt ettt ettt etttk e kst h ke h et s ke s ks ek skt k sk n etk ekttt 107

Medical Assisting Certificate
Medical Office Specialist Certificate

IMEAICAI COTING 11ttt ettt ettt s bbb sttt ettt n ettt ene e 111

IMENTAI HEAIN ..ttt ettt b ettt s ettt n ettt 115
Mental Health Certificate

INUFSING ADIN PrOGIAM (..t ettt ettt b ettt ene e 119

Occupational THErapy ASSISTANT. .......oiiiiiiiii ittt a et s et s et s ettt ese e eeen e 125

Pl EIDOTOMY .ttt 131

PhySiCal TRErapiSt ASSISTANT ...ttt b ettt s ettt ettt n et n et e e ene e 135

Plumbing @nd ENErgy SEIVICES ....c.iiuiiiiiiiiiieie ettt ettt 141
Plumbing Certificate

Precision Machining TECRNOIOGY ... ..c.i ittt 145
Precision Machining Technology Certificate

P Sy CNOIOGY ittt bttt 149

RAAIOIOGIC TECNNOIOGY ...ttt h ettt ettt ettt ettt 153

RESPITATONY TIEIAPY 1.ttt ettt a ettt et s s sttt ens e ene et 157

SUSTAINADIE CONSIIUCTION ...ttt ettt ettt ettt h et b ettt b et b et 161

Carpentry and Building Science Certificate
Framing and Craftsmanship Certificate
Trade & TechniCal O CCUPATIONS .....c.iiiiiiciie ettt ettt ettt ettt ettt 165

54 |



APPLIED ELECTRONICS &
COMPUTER TECHNOLOGY

ASSOCIATE IN APPLIED SCIENCE DEGREE
AND CERTIFICATE PROGRAMS

The Applied Electronics and Computer
Technology (AECT) program at KVCC
prepares students with the technical
knowledge and needed skills for careers in
the installation, maintenance, support, and
troubleshooting of electronic equipment,
communication systems, computers, and
computer networks. The AECT program
emphasizes hands-on learning using the
latest training equipment, innovative
teaching techniques, and highly trained
faculty members. The primary goal of the
program is to ensure that each student is well
prepared for entry into a technology-driven
work force.

“Enrolling in the Applied Electronics and Computer
Technology program at KVCC was an incredible
experience for me. The instructors taught me to use
high-tech electronic equipment and computers in real-
world scenarios.”

Learn to install, maintain, and troubleshoot
electronics and computer- based equipment

- - L]
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What Applied Electronics and Computer
Technology graduates do:

e  Troubleshoot and support computer systems

e Troubleshoot and support computer networks

e  Provide technical support for computer system
end users

e Install and certify copper and fiber-optic network
cabling

e Maintain, troubleshoot, and calibrate bio-medical
electronic equipment

e Maintain wireless communication systems

e  Troubleshoot and repair electronic components
and systems
e Work with electrical engineers

Career Opportunities:

Computer support technician
Network support technician
Electronics technician
Field support service technician
Bio-medical electronics technician
Communication system technician
Cellular phone system technician
Marine electronics technician
e Engineering technician
For further questions about this program, please
contact:
aect@kvcc.me.edu or go to: www.kvee.me.edu/aect
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APPLIED ELECTRONICS AND COMPUTER TECHNOLOGY
DEPARTMENT CHAIR: WILLIAM DOLAN, 207-453-5111

Applied Electronics and Computer Technology Associate in Applied Science Degree

First Semester

Third Semester

ENG108 Technical Writing 3  COM104 Introduction to Communication or
ETC110* Computer Technology Support 3 COM105 3
ETC112* Information Technology Fundamentals 3 ETC212* Network Operating System | 3
ETC113* Electrical Circuits | 3 ETC220* Microcontrollers W/C 3
MAT114  Technical Math 3 ETC225* Analog Circuits 3
ETC101  Managing Desktop Applications 1 ETC240* Electronic Communication Systems 3
Second Semester ETC244* Robotics Lab 1
ETC114* Electrical Circuits |l 3 Fourth Semester
ETC119* Digital Systems W/C 3 ETC213* Network Operating Systems |l 3
ETC125* Semiconductor Devices 3  ETC241* Computer Network Systems 3
ETC250* Computer Technology Support Il 3 ETC245* Networking Applications Lab 1
MAT214  Technical Math Il 3 General Education Elective 3
Social Science Elective 3
Humanities Elective 3
Total Credits 63
Applied Engineering Technology Associate in Applied Science Degree
First Semester
COM104 Introduction to Communication or Third Semester
COM105 3 ETC220* Microcontrollers W/C 3
ENG101 College Composition 3 ETC225* Analog Circuits 3
ETC110* Computer Technology Support | 3 ETC240* Electronic Communication Systems 3
ETC113* Electrical Circuits | 3 ETC244* Robotics Lab 1
MAT117  College Algebra 4 PHY111  Elements of Physics 4
ETC101  Managing Desktop Applications 1 Fourth Semester
Second Semester ETC241* Computer Network Systems 3
ETC114* Electrical Circuits |l 3 ETC245* Networking Applications Lab 1
ETC119* Digital Systems W/C 3 PHY211  Elements of Physics Il 4
ETC125* Semiconductor Devices 3 Social Science Elective 3
ETC250* Computer Technology Support |l 3 Humanities Elective 3
MAT 226  Precalculus 4 Total Credits 63
Computer Technology Certificate
First Semester Second Semester
ETC110* Computer Technology Support | 3 ENG108 Technical Writing 3
ETC112* Information Technology Fundamentals 3 ETC213  Network Operating Systems || 3
ETC212* Network Operating Systems | 3  ETC241* Computer Network Systems 3
MAT114  Technical Math 1 3 ETC245* Networking Applications Lab 1
ETC101  Managing Desktop Applications 1 ETC250* Computer Technology Support |l 3
Total Credits 26

CRITERIA FOR GRADUATION

Students must successfully complete the required 63 credits in the AECT or the AET program. Students must

successfully complete the required 26 credits in the computer certificate program and achieve a minimum grade
of "C" in all core courses (*). Students must attain a final GPA of 2.0 or higher.
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APPLIED ELECTRONICS AND COMPUTER TECHNOLOGY
APPLIED ENGINEERING TECHNOLOGY

Associate in Applied Science Degrees, Certificate

DESCRIPTION

The Applied Electronics and Computer Technology program at KVCC is designed to prepare students with the
technical knowledge and skills needed for careers in the installation, maintenance, troubleshooting, and support
of electronic equipment, communication systems, computers, and computer networks.

The AECT program provides fundamental to advanced skills training in analog and digital circuits, programming
microcontrollers, electronic communication systems, computers, and computer networks. The program
emphasizes hands-on learning using the latest engineering grade training equipment, innovative teaching
techniques, and highly trained faculty members.

PROGRAM MISSION

The AECT program's mission is to offer students an applied engineering technology education which will provide
the technical knowledge and analytical problem solving skills, through hands-on training, needed for successful
professional careers in today's technology driven workforce. The curriculum is rigorous and well balanced in the
presentation of theory, applications, and problem solving.

The Applied Engineering Technology (AET) program supports the same mission and core course work as the
Applied Electronics and Computer Technology program, yet requires advanced math and physics courses
designed for students interested in transferring for a Bachelor of Science degree in Electrical Engineering
Technology at the University of Maine through a transfer articulation agreement.

EDUCATIONAL OUTCOMES
Program Goals and Student Learning Outcomes
Upon successful completion of the AECT and AET program, each graduate will be expected to:

1. Practice the technical skills of the electronics, electronic communications, and computer profession in a
conscientious, responsible and accountable manner, while recognizing the need of continuing education to
expand upon their technical knowledge and skills.

2. Communicate effectively and possess the interpersonal skills necessary for success in an information based
society.

3. Utilize critical thinking skills and problem solving techniques to provide support for today’s technology
driven workforce.

4. Produce prepared Applied Engineering Technology graduates to continue their education towards a B.S. in
Electrical Engineering Technology or Computer Engineering Technology.

Both the AECT and the AET programs strive to provide graduates with a foundation for lifelong professional
development by the following:

1. To cultivate student ability to adapt to changing workplace technologies.
2. To communicate proficiently.
3. To work effectively in a team environment.

The program maintains high academic standards for teaching and learning through a continuous process of self-
evaluation. Students are exposed to a learning environment which is safe and supportive of student growth and
achievement.
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PROFESSIONAL CERTIFICATIONS

Each student is prepared for and required to take each of the following nationally recognized professional
certification exams:

1. CompTIA IT Fundamentals (ITF+)
. CompTIA A+
. CompTIA Network+

. TestOut Network Pro, Performance Certification

2

3

4. TestOut PC Pro, Performance Certification

5

6. TestOut Linux Pro, Performance Certification
7

. TestOut Server Pro, Performance Certification

8. ETA Certified Electronics Technician

COLLEGE ADMISSION

General admission guidelines can be found on page 31 in the catalog.
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BIOLOGICAL SCIENCE

ASSOCIATE IN SCIENCE DEGREE
AND CERTIFICATE PROGRAMS

Biological Sciences is an exciting and rapidly
changing field of study. The study of living
things has undergone tremendous expansion
in recent years. The Biological Sciences
program provides an ideal and flexible

path for students to begin their educational
journey in this field. The program emphasizes
the practical knowledge and skills required
for employment and for continuing education
in the Biological Sciences.

“For me, KVCC is close to home, and the price is right.
| also love the modern labs, and how much hands-on
time | have in my biology class."

"| chose KVCC because of the small classes, and the
flexible scheduling options. The cost was also very
reasonable."

Study how living things work

What Biological Science graduates do:
e Collect and process samples
e Perform lab tests
e Collect and analyze data
e Develop and conduct experiments
e Provide technical Assistance
e Maintain lab equipment

e  Work in teams

Career Opportunities:
e Biotechnology production facilities
e Quality control and assurance
e Research laboratories
e  Government agencies

For further questions about this program, please
contact:

bio@kvcc.me.edu or go to: www.kvee.me.edu/bio
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BIOLOGICAL SCIENCE

DEPARTMENT CHAIRS: JAMES GUILLEMETTE, 207-453-3605

Associate in Science Degree

First Semester

BIO101  Biology |

CHE112  General Chemistry |
ENG101 College Composition
MAT117  College Algebra
Second Semester

BIO102  Biology Il

CHE115  General Chemistry |l

COM104  Introduction to Communication OR
COM105 Interpersonal Communication
ENG218 Advanced Academic Writing
MAT226  Precalculus

W w A~

w

Third Semester

BIO201  Laboratory Techniques

BIO234  Introduction to Molecular Biology
and Biochemistry

PHI110  Contemporary Ethics
Humanities Elective

MAT227  Calculus

Fourth Semester

BIO219  Microbiology

MAT220  Applied Statistics

200 Level Science Elective

Social Science Elective
Total Credits

A~ w ww

34

62-63

CRITERIA FOR GRADUATION

Students must complete 62 credits in the Biological Science degree and achieve a minimum grade of “C" in all

courses. Students must attain a final GPA of 2.0 or higher.
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BIOLOGICAL SCIENCE
Associate in Science Degree, Certificate

DESCRIPTION

The Biological Science AS degree provides students with strong knowledge base in the life sciences additional
to the skills relevant to a variety of employment opportunities. Emphasis is placed on the scientific method and
critical analysis for students who wish to transfer to a Biology program at a Baccalaureate degree institution. This
60-credit program develops an understanding of biological principles which underlie all living things, instills a
sense of inquiry, and sharpens analytical thinking skills.

The Health Science Preparation Certificate program prepares graduates for transfer into a two or four-year health
degree program. The certificate program will provide students with a learning community as they prepare for
transfer to various health programs. The program is structured to encourage career exploration and provide
career guidance opportunities for the students as they prepare to apply to a health degree program.

PROGRAM MISSION

The mission of the Associate in Science in Biological Sciences is to provide a strong foundation in science,
mathematics and laboratory skills, preparing the student for transfer to a four-year Biology or health-related
degree program. The program prepares students for an entry-level lab technician or other science-related
position.
EDUCATIONAL OUTCOMES
Program Goals and Student Learning Outcomes
Upon successful completion of the Biological Science degree, the graduate is expected to:
1. Apply methods of scientific inquiry in biology.
2. Demonstrate appropriate laboratory techniques and mastery of basic laboratory skills.
3. Effectively convey, both orally and in writing, a knowledge of biological content, methods, and issues.
4. Locate, critically analyze, interpret, and discuss primary research literature within the biological sciences.
5

. Demonstrate critical thinking, problem solving, data gathering and analysis, and interpretation of results to
address practical questions in biology With an associate degree in Biology you'll have a head start toward a
bachelor’s degree in biology.

COLLEGE ADMISSION

General admission guidelines can be found on page 31 in the catalog.
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BUSINESS
ADMINISTRATION

ASSOCIATE IN APPLIED SCIENCE
DEGREE PROGRAMS

Strategies to promote business

Businesses and well-trained workers are the
lifeblood of any economy. Employees with
strong interpersonal and technology skills

are in demand now more than ever. The
Accounting option's primary focus is to prepare
students as paraprofessionals who have a wide
array of skills and knowledge in the areas of
payroll, accounts payable, accounts receivable,
inventory, federal taxation, spreadsheets, and
databases. Our Marketing and Management
option will allow you to hone your creative
leadership abilities, while exploring the latest
innovations in the world of business.

Accredited by the Association of Collegiate Business Schools and
Programs, 7007 College Boulevard, Suite 240, Overland Park, KS 66211

“When | entered KVCC's Business program, | was not
sure what ‘business’ was even about. Now | want to
learn even more. The world is complicated and
interesting, and business is everywhere. | plan to get my
4-year degree next, and then | will have the knowledge
to open my own business with confidence.”

What Business Administration graduates do:

Manage payroll

Provide and assist tax services

Manage and analyze budgets

Attend four-year institutions

Assist management in decision-making
Develop business plans

Design websites

Career Opportunities:

Family businesses

Service and entertainment industries
Banks

Manufacturing industries
Government offices

Education and training organizations
Non-profit organizations

For further questions about this program, please
contact: bus@kvcec.me.edu or go to:
www.kvce.me.edu/bus
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BUSINESS ADMINISTRATION
DEPARTMENT CHAIR: MARJORIE YORK, 207-453-3604

Accounting Option, Associate in Applied Science Degree

First Semester

Third Semester

ACC111* Principles of Accounting | 3 ACC213* Federal Taxation 3
BUS116* Business Law 3 ACC215* Cost Accounting 3
CPT117*  Software Applications | 3 ACC217* Intermediate Accounting | 3
ENG101 College Composition 3  ECO113  Principles of Economics | (Macro) 3
MAT111  Quantitative Reasoning 3

General Education Elective 3 Fourth Semester
Second Semester ACC218* Intermediate Accounting |l 3
ACC112* Principles of Accounting I 3 ACC220* Principles of Payroll Administration 3
ACC211* Spreadsheet Accounting 3 BUS250* Virtual Office Simulation/ 3
BUS115*  Principles of Management 3 Internship o
ENG219 Business and Professional Writing 3 COM104  Introduction to Commu.mc?tlon OR
MAT225  Math for Business and Economics 3 COMT05 Int.erg.)ersonal Commt.Jmcatlo.n 3

Humanities Elective 3 ECO114  Principles of Economics Il (Micro) 3
- Total Credits 63
Marketing/Management Option, Associate in Applied Science Degree
First Semester Third Semester
ACC111  Principles of Accounting | 3 ACC213 Federal Taxation 3
BUS113* Marketing 3  ECO113 Principles of Economics | (Macro) 3
BUS116* Business Law 3 ECO120* Investment Planning in Our Society 3
CPT117  Software Applications | 3 ENG219 Business and Professional Writing 3
ENG101 College Composition 3 Humanities Elective 3
MAT111  Quantitative Reasoning 3
Second Semester Fourth Semester
ACC112  Principles of Accounting Il 3 BUS125* Introduction to E-Commerce
BUS115*  Principles of Management 3 BUS218* The Entrepreneur’s Guide to
BUS119* Integrated Marketing Communications 3 Small Business Management
COM104 Introduction to Communication OR BUS250* Virtual Office Simulation/Internship 3
COM105 Interpersonal Communication 3  ECO114 Principles of Economics Il (Micro) 3
MAT225  Math for Business and Economics 3 General Education Elective 3

Total Credits 63

CRITERIA FOR GRADUATION

Students must complete 63 credits in the Accounting or Marketing option and achieve a minimum grade of "C"
in designated common and program core courses (*). Students must attain a final GPA of 2.0 or higher.

This program is accessible 100% online.

| 63



BUSINESS ADMINISTRATION
Associate in Applied Science Degrees

DESCRIPTION

The Accounting option’s primary focus is to prepare students as paraprofessionals who have a wide array of

skills and knowledge in pursuing a business career. The integration of accounting and tax software provides

real world application in the areas of payroll, accounts payable, accounts receivable, inventory, federal taxation,
spreadsheets, and databases. All accounting majors will have the opportunity to take the National ACAT exam for
accreditation in accounting through the Accreditation Council for Accountancy and Taxation. Study sessions will
be available to prepare students for this exam. Students will also have the opportunity to work collaboratively with
students from the other Business options in a simulated office environment to include the “Virtual Office” and
incorporated internship program.

The Marketing/Management option provides the student with the background necessary to work toward
managerial positions in organizations operating in the marketing of a product or in a service capacity. Students
will also have the opportunity to work collaboratively with students from the other Business option in a simulated
office environment to include the “Virtual Office” and incorporated internship program.

PROGRAM MISSION

The mission of the Business Administration program is to help the student develop marketable business skills
while still providing the broader courses necessary to produce an “educated person.” Instead of limiting the

education to narrow technical training, the Business faculty will help students develop tools to use the rest of
their lives.

EDUCATIONAL OUTCOMES
Program Goals and Student Learning Outcomes
Upon successful completion of the Accounting option, the graduate is expected to:

1. Be a lifelong learner who stays current in his/her field so as to perform accounting functions according to
the Financial Accounting Standards Board and other governing agencies.

2. Be a conscientious professional who practices within the legal and ethical parameters of accounting.

3. Be an effective communicator who is able to listen and respond appropriately while respecting the
differences within and between groups in the community.

4. Be a paraprofessional accountant who will have a broad array of skills and knowledge to use effectively in
the 21st century.

5. Achieve the nationally recognized credential of Accredited Business Accountant by passing the
ACAT exam.

Upon successful completion of the Marketing/Management option, the graduate is expected to:

1. Use communication and interpersonal skills to speak and write clearly, effectively, and persuasively in the
world of business and commerce.

2. Use the analytical skills needed to solve problems and make decisions related to the various functions
required of an individual working in the field of marketing and management.

3. As a member of the business community, recognize and respect cultural, ethnic, and intellectual diversity.

COLLEGE ADMISSION

General admission guidelines can be found on page 31 in the catalog.
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CAREER STUDIES

ASSOCIATE IN APPLIED SCIENCE Count your life experience to
DEGREE PROGRAM fast-track toward a degree

The Career Studies program is a highly
individualized program of study that takes
into account all the life experience that a
person has had in the work world. Students
can earn up to 24-credit hours by showcasing
previous experiences through a Prior
Learning portfolio which connects past work
to college course outcomes. Students build
a portfolio that documents their experience
and how it aligns with the outcomes of
college courses. Students then take other
classes to complete the degree.

"My career was sort of stuck since | did not have a
college degree. When | learned about the Career
Studies degree, | had to check it out. It took me half
as long to finish thanks to the program. Now | can be
promoted at my company and become a supervisor.”

“The biggest problem | face in my company is not
having workers whose skills are matched by their
credentials. We need both the skills and credentials

that certify professional level.” What Career Studies graduates do:

Continue studies at universities
Write reports

Manage people in companies
Investigate problems

Receive promotions in their
current jobs

e  Gather information and data

Career Opportunities:

Military service

Small companies
Police departments
Family businesses
Public schools

Criminal justice entities
Service industries
Corrections

For further questions about this program, please
contact:
car@kvcc.me.edu or go to: www.kvce.me.edu/car
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CAREER STUDIES
DEPARTMENT CHAIR: MICHAEL TARDIFF, 207-453-5002

Associate in Applied Science Degree

The Career Studies program is a customizable program. Advising is essential for assistance with Prior Learning
Assessment of work or training experiences and progression through this program. The Department Chair is the
assigned advisor for students in this program and will work with students to create an academic plan.

The Chart below indicates minimum credit requirements in the three (3) blocks. Credits may increase based on
exact course selections as some courses carry more credit value.

Students may use this sheet to list courses and track progress.

Career/Vocational Technical Courses

w w w w w w

18-24 credits required
General Education Courses

Humanities and/or Social Sciences

w w w w

12 credits required

Math/Business/Science
3
3
3

9 credits required

Electives
Selection of courses in consultation with Academic Advisor:

3
3
3
3
3
3
3
3
24 credits required

Total Credits 63 credits (minimum)

This program is accessible 100% online.
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DESCRIPTION

The purpose of the Associate in Applied Science Degree in Career Studies is to provide highly individualized
and flexible programming to meet the needs of students with significant work and learning experiences whose
educational and/or occupational goals cannot be met by the other programs of the College.

PROGRAM MISSION

The mission of Career Studies is to provide flexible curriculum for students who have unique career goals
that cannot be met by other academic programs. Students will have significant career experience that can be
documented through "prior learning” assessments.

EDUCATIONAL OUTCOMES
Program Goals and Student Learning Outcomes
The objectives of the Career Studies Program include:

1. Recognizing significant work and/or learning experiences in a broad range of technical, business and
specialized career skills.

2. Enhancing educational opportunities for those students who already possess a significant basis of skill and/
or learning.

3. Assisting individuals to advance in their chosen occupations.

COLLEGE ADMISSION

General admission guidelines can be found on page 31 in the catalog.
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CULINARY ARTS

ASSOCIATE IN APPLIED SCIENCE DEGREE
AND CERTIFICATE PROGRAMS The art of cooking farm-fresh foods

Great cuisine starts with high quality,
nutritious, and flavorful ingredients. It begins
where crops are grown, animals are raised,
and wild foods harvested. KVCC's Culinary
Arts program strongly connects good
agriculture and sustainable practices to what
happens in the kitchen.

“The Culinary Arts Program at KVCC has made an
amazing impact on my life. Chefs Enjaian and Reale
are knowledgeable and experienced in their craft and
it was an absolute pleasure to work with and learn
from them. | would definitely recommend Culinary Arts
to anyone who wants to learn how to cook.”

What Culinary Arts graduates do:

Prepare meals

Demonstrate knife skills

Prepare hors d'oeuvres

Manage kitchen work flow

Manage front of the house operations
Sustain vendor relationships

Work in teams

Career Opportunities:

Restaurants

Hotels

Cruise ships

Bakeries

Catering

Hospital food service
Resorts

For further questions about this program, please
contact:
cul@kvce.me.edu or go to: www.kveec.me.edu/cul
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CULINARY ARTS
DEPARTMENT CHAIR: STEPHANIE ENJAIAN, 207-453-3681

Associate in Applied Science Degree

First Semester Third Semester
CUL101  Introduction to Culinary Arts 2 CUL131  Culinary Nutrition 2
CUL1M11  Food Safety and Sanitation 2 CUL205 American Regional Cuisine 4
CUL121  Culinary Arts | 5 CUL231 Classical Cuisine 5
ENG108 Technical Writing 3 FSN121  Sustainable Food Systems 3
MAT111  Quantitative Reasoning 3 Fourth Semester
Second Semester CUL232  International Cuisine
COM104  Introduction to Communication OR CUL242  Food Service Management 3
COM105 Interpersonal Communication 3 Culinary, Business, Food Science, or 3
CUL122  Culinary Arts |l 5 Nutrition Elective
CUL124  Baking and Pastry | 5 Humanities Elective 3
CUL132  Food and Beverage Purchasing 3 Social Sciences Elective 3
Total Credits 62

Cooking Skills Certificate
CUL101  Intro Culinary Arts 2
CUL1M11  Food Safety and Sanitation 2
CUL121  Culinary Arts | 5
CUL122  Culinary Arts |l 5
CUL124  Baking and Pastry | 5

Total Credits 19

CRITERIA FOR GRADUATION

Students must complete 62 credits in the Culinary Arts degree or 19 credits in the Cooking Skills certificate and
achieve a minimum grade of “C” in all courses. Students must attain a final GPA of 2.0 or higher.

CULINARY ARTS
Associate in Applied Science Degree, Certificate

DESCRIPTION

The Culinary Arts AAS degree is an innovative program that will include a farm-to-table focus. The two-year
curriculum will include basic and advanced food preparation techniques, nutrition, menu planning, kitchen
sanitation and safety, food purchasing and storage, and meal serving. Graduates of this program will have an in-
depth knowledge of a sustainable food system, including where the food comes from, the advantages of buying
locally, various farming and production methods, and the value of sustainable and ethical ingredients.

The Cooking Skills certificate is designed to build a core of foundational skills that will allow the individual to
enter the food service industry. The intensive hands-on coursework is perfect for an individual interested in
job-retraining or for food service workers interested in developing their job skills in the culinary field. Graduates
are prepared for employment as cooks, cooks’ helpers, and assistant bakers in restaurants or institutions where
operations include food service.
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PROGRAM MISSION

The mission of the Culinary Arts degree program is to prepare graduates for successful entry into the food service
industry as competent cooks.

EDUCATIONAL OUTCOMES
Program Goals and Student Learning Outcomes
Upon successful completion of the Cooking Skills certificate, the graduate is expected to:
1. Demonstrate the foundational skills required to work in a professional kitchen as a cook or cook’s assistant.

2. Apply the concepts and techniques of sanitation to a food service environment.

COLLEGE ADMISSION

General admission guidelines can be found on page 31 in the catalog.
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EARLY CHILDHOOD EDUCATION

ASSOCIATE IN APPLIED SCIENCE Prepare young children
DEGREE PROGRAM for a successful future

Early Childhood Education is critical to
child success in the classroom and other
early care settings as it impacts lifelong
achievement. Through partnerships with
families, reflective practice and evidence-
based knowledge, students will graduate
prepared to work with today's children
and families. The program curriculum
emphasizes Developmentally Appropriate
Practice and standards established by the
National Association for the Education

of Young Children. Courses are offered

in a variety of formats (in-person, hybrid,
asynchronous online) to meet diverse
student needs.

"I couldn't ask for a better life lesson than to be in the
classroom learning and teaching beside a teacher with
over ten years of experience.

The Early Childhood Education program has been a

life changing experience. The support of the Education  What Early Childhood Education
staff has made my dream of being a teacher an graduates do:
achievable goal.”

e Exhibit proficiency of the NAEYC Professional
Standards and Key Competencies

e Demonstrate ethical behavior set by the
NAEYC

e Partner with families to ensure childhood
success

e Observe and assess child skills and
development

e Exercise intentional interactions with
children and families to connect and foster
development in all developmental domains for
children ages birth to 8.

e Use reflective practice to improve upon
teaching strategies and promote lifelong
learning

Career Opportunities:

e Preschools and childcare centers
Developmental therapy centers
After-school programs
Elementary schools

Family and small businesses
Head Start programs

For further questions about this program, please
contact:
ece@kvcc.me.edu or go to: www.kvce.me.edu/ece
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EARLY CHILDHOOD EDUCATION
DEPARTMENT CHAIR: JESSICA PINKHAM, 207-453-3602

Associate in Applied Science Degree

First Semester Third Semester

COM104 Introduction to Communication OR ECE145* Fostering Growth and Development: 3

COM105 Interpersonal Communication 3 Preschool and Primary Ages

ECE131* Intro to Early Childhood Education 3 ECE158* Including Children with Special Needs 3

ECE132* Early Lang & Lit Development 3 in Early Childhood Settings

ECE136* Intro to Field Placement 1 ECE200* Field Experience Il - Partnerships in

ENG101 College Composition 3 Early Childhood 4

PSY101  Introduction to Psychology 3  PSY215  Developmental Psychology 3

Second Semester Humanities Elective 3

ECE152* Children’s Literature 3 Fourth Semester

ECE140* Fostering Growth and Development: 3 ECE210* Classroom Management 3
Infants and Toddlers ECE215* Weaving in STEAM Education 3

ECE156* Field Experience | - The Use of 4 ECE250* Field Experience Il - A Focus on Families
Observation in the Field and Professional Development 6

MAT112  Foundation of Math for Teachers 3 Lab Science Elective 4

SOC101  Introduction to Sociology 3 Total Credits 64

CRITERIA FOR GRADUATION

Students must complete 64 credits in the Early Childhood Education program and achieve a minimum grade of
“C" in all core courses (*); students must attain a final GPA of 2.0 or higher.

This program is accessible 100% online.

EARLY CHILDHOOD EDUCATION
Associate in Applied Science Degree

DESCRIPTION

The objective of the Early Childhood Education program is to prepare students to provide developmentally
appropriate services for young children in public and private institutions and agencies, such as Head Start, child
care centers, schools, or family child care homes.

PROGRAM MISSION

The Early Childhood Education Program at Kennebec Valley Community College subscribes to the philosophy
that each child must be given the opportunity to experience success and to achieve excellence by performing
at one’s personal best. This philosophy is based on the premise that young children and learners with special
needs must have engaging and challenging learning experiences that will assure them of the opportunity to
lead rewarding lives within the school environment as they grow toward becoming well-adjusted, contributing
members of their communities.

EDUCATIONAL OUTCOMES
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Program Goals and Student Learning Outcomes

The primary goal of the Education Program is to prepare a skilled and knowledgeable workforce for young
children. By supplying high quality training, the Education Program can positively influence the lives of children,
enabling them to perform at their personal best academically as well as socially. All students are urged to work
closely with their Advisor to ensure they meet all prerequisites and are prepared to be successful in their field
placements.

Upon completion of the Early Childhood Education degree:

1. All students will demonstrate professional and ethical behaviors with children, colleagues, and families in
early childhood settings grounded in the history, NAEYC Code of Ethics, and generally accepted ongoing
evolution of the field.

2. All students will demonstrate with increasing skill, a philosophy of working with young children in a
developmentally appropriate manner considering the children’s age, individual development and social
and cultural context.

3. All students will demonstrate skill in completing observations of children, recording them in an objective
manner, and applying the data gathered to planning for typically and atypically developing children.

4. All students will plan and implement environments, lesson plans and curriculum to support young
children’s development in all domains.

5. All students will identify community resources available to support themselves, children and families for
ongoing growth and development.

FIELD PLACEMENT REQUIREMENTS

Field Placements are a key component of the Early Childhood Education Program. Before enrolling in a field
placement course, students must have completed other technical courses required.

IMPORTANT NOTE: Students must pass comprehensive background checks, including fingerprinting clearance
prior to registering for their first field experience. Additional informational will be provided by the Early Childhood
Education department regarding the specific procedures for background checks that align with students' field
experience and career plans. Students are responsible for costs associated with background checks. Talk to the
Field Placement Coordinator if you require assistance with related costs.

Individual students who have engaged in certain criminal activity could be denied access to gainful employment
in their intended field. Field placement sites may also deny access to their site if they have been convicted of
certain crimes or substantiated cases found by the Department of Health and Human Services.

COLLEGE ADMISSION

General admission guidelines can be found on page 31 in the catalog.

ECE PROGRAM CURRICULUM AND PHILOSOPHY ENCOMPASSES:
STEAM Standards established by the National Association for the Education of Young Children

Current trends

Evidence-based practice

e Developmentally appropriate practice

e Educators as lifelong learners

¢ A professional obligation to advance equity in early childhood education

Integration of nature, agriculture, STEAM, and wellness into the Early Childhood experience!
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ELECTRICAL LINEWORKER
T E C HNOL O GY Become a powerline technician to keep

CERTIFICATE PROGRAM the electricity and services flowing

Electrical lineworkers (ELWs) have skills
and job opportunities that are very rare in
the modern age. At a time when jobs are
always changing and becoming obsolete,
the electrical lineworker stays stable.
When storms arrive, someone needs to
repair the electrical distribution system.
The work is steady, the wages are solid,
and the company culture is loyal. Like
police officers, the first priority is returning
safely home to one’s family. If you believe
in safety, stability, loyalty, and toughness,
come to KVCC's lineworker program.

“A person needs to love the outdoors to be a
lineworker, and | never regretted getting into it.

| make a good living, am part of a company that
believes in loyalty, and | have real options to be
promoted in the long run. It all started with KVCC.”

What Electrical Lineworker Technology
graduates do:

Set electrical/telephone poles

Observe safety protocols

Perform cable inspections

Observe codes and industry standards

Install and repair electrical lines

Troubleshoot and install transformers and

reclosures

® Inspect transmission and distribution systems
and components

e Install and maintain hardware and equipment

associated with the electrical power line

industry

Career Opportunities:

e Electrical companies (outdoors)

® Line construction firms (outdoors)

e  Utilities cooperatives (outdoors)

e  Training centers and programs

For further questions about this program, please
contact:

lwp@kvce.me.edu or go to: www.kvee.me.edu/lwp




ELECTRICAL LINEWORKER TECHNOLOGY
DEPARTMENT CHAIR: ERIC WILLETT, 207-453-3609

Certificate

First Semester
ELW150* Lineworker Training | 8

ETL109*  Direct Current Theory 3

MAT114  Technical Math 3

Second Semester

ELW160* Lineworker Training Il 8

ENG108 Technical Writing 3

ETL110*  Alternating Current Theory 3
Total Credits 28

CRITERIA FOR GRADUATION

Students must complete 28 credits in the Electrical Lineworker Technology program and achieve a minimum
grade of “C" in all core courses (*). Students must attain a final GPA of 2.0 or higher.

ELECTRICAL LINEWORKER TECHNOLOGY
Certificate

DESCRIPTION

The Electrical Lineworker Technology program is a one year Certificate program. The program will provide
students with the technical background and the manual skills necessary for careers in the installation and
maintenance of electrical power, telephone, and cable television systems. Safety, pole climbing, and teamwork
are emphasized throughout the program while the student learns and performs overhead and underground
construction.

Students will be exposed to such curriculum topics as AC/DC electrical theory, field training, occupational safety,
line construction theory, tree trimming and line clearance, rigging, transformers, basic telecommunications, and
utility metering. Approximately two-thirds of the program will be devoted to strenuous hands-on skills, allowing
students to develop a high degree of proficiency in the use of electrical lineworking equipment and procedures.

Students are required to have a valid Class B Commercial Driver's License (CDL) permit. License is not required,
but strongly encouraged. Climbing gear and all necessary tools for the field portion of the program are also
required; the climbing gear and tools range in price from $1,000 to $1,200. In addition, students are required to
have lineworker safety toe boots with steel shanks; these boots range from $200 to $300.

PROGRAM MISSION

The Electrical Lineworker Technology Program strives to maintain a high academic standard for teaching and
learning lineworker technology through a continuous process of self-assessment and improvement. Students are
exposed to a learning environment that is safe and supportive of student growth and achievement. Using modern
training equipment, innovative training methods and highly trained faculty members, the ELT program endeavors
to fully prepare students for a variety of line occupations.

EDUCATIONAL OUTCOMES
Program Goals and Student Learning Outcomes

Upon successful completion of the Electrical Lineworker Technology program, the graduate is expected to:
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1. Practice the electrical and telecommunications skills of the profession in a conscientious, responsible,
and accountable manner while recognizing the need to continue to expand their technical knowledge
and skills.

2. Safely climb poles and operate line bucket trucks and pole setting equipment when performing overhead
line construction.

3. Use critical thinking skills and problem solving techniques, along with acquired analytical skills, to solve
problems encountered in residential, commercial, or industrial field situations.

4. Work as part of a team when performing the tasks associated with electrical line work.

COLLEGE ADMISSION

General admission guidelines can be found on page 31 in the catalog. In addition to these guidelines,
applicants must have a CDL (Commercial Driver's License) permit for admission to this program.
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ELECTRICAL TECHNOLOGY

ASSOCIATE IN APPLIED SCIENCE DEGREE

AND CERTIFICATE PROGRAMS

The Electrical Technology program trains
students with the technical background
and manual skills necessary for careers

in the installation and maintenance of
various modern residential, commercial,
and industrial electrical systems. All State
of Maine Journeyman electrical licensing
educational requirements are met or
exceeded in this program.

“The Electrical Technology program at KVCC is one of
the best in the State. With a great student/instructor
ratio there is a lot of hands-on instruction.The
instructors are very knowledgeable and have many
years of experience.”

N 80

Become an electrician
and be current in your field

What Electronical Technology graduates do:

Install wiring

Troubleshoot electrical problems
Install service panels

Connect equipment

Install electrical devices

Read blueprints

Calculate volts, amps, and watts
Work in teams or alone

Career Opportunities:

Educational facilities

Small businesses

Industrial plants

Hospital facilities

Commercial and industrial construction
Residential construction

For further questions about this program, please
contact:

elec@kvcc.me.edu or go to: www.kvce.me.edu/elec



ELECTRICAL TECHNOLOGY

DEPARTMENT CHAIR: SKIP DAVIS, 207-453-5112

Associate in Applied Science Degree

First Semester

BPT125* Construction Print Reading 3
ENG108 Technical Writing 3
ETL113*  Electrical Circuits | 3
ETL121*  Electrical Wiring Practices | 5
MAT114  Technical Math 3
Second Semester

ETL114*  Electrical Circuits Il 3
ETL120* Rotating Machines and Transformers 3
ETL124* Fundamentals of Electronics 3
ETL127* Electrical Motor Control 3
MAT214  Technical Math Il 3

Third Semester

COM104
COM105
ETL215*
ETL221*

Introduction to Communication OR
Interpersonal Communication
National Electrical Code

Industrial Control Systems

General Education Elective
Humanities Elective

Fourth Semester

ETL122*
ETL216*
ETL222*
ETL225*

Electrical Wiring Practices Il
Advanced National Electrical Code
Introduction to Instrumentation
Photovoltaic & Small Wind
Electrical Systems

Social Science Elective

Total Credits

w w w w w

w W w o

64

Students working in the field doing electrical installations as a helper electrician may be able to get lab credit for
ETL121 and ETL122. This would mean that they would only need to attend the lecture portion of the course. The

course instructor(s) will determine if lab credit is available.

Students who are graduates of a two-year electrical program at a secondary career and technical center may

qualify for credit for ETL121 and will not need to take this course. See program faculty for more information.

CRITERIA FOR GRADUATION

Students must complete 64 credits in the Electrical Technology degree program or 34 credits in the certificate
program and achieve a minimum grade of “C" in all core courses (*). Students must attain a final GPA of 2.0 or

higher.
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ELECTRICAL TECHNOLOGY
Associate in Applied Science Degree, Certificate

DESCRIPTION

The Electrical Technology (ET) program prepares students for entry level positions in the electrical field. The

ET program offers both an Associate in Applied Science (AAS) degree and a Certificate option. The AAS track

is designed to be completed on a full-time basis. The Certificate track is designed to be completed on a part-

time basis. Part-time students may take classes during the day or evening if seats are available and the proper
prerequisites ha